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AJIMUHUCTPALIMSA
CYJEUHCKOI'O I'OPOJCKOI'O IIOCEJEHUSA
CATKHMHCKOTI'O MYHHUIIMTIAJIBHOI'O PATOHA
YEJSIBUHCKOM OBJIACTH
IMOCTAHOBJIEHUE

or A2 2022 ropa Ne /D5

O6 yTBep:xaeHUH ATMUHHCTPATHBHOIO
periiaMeHTa IpefoCTaBIeHIsS MYHHIHIAIEHOH
yenyru «Ilepenada B COOCTBEHHOCTD

rpakKIaH 3aHUMaEMBIX UMM KHIIBIX
HIOMETICHHH KHTHITHOTO GoHma
(IpHUBaTH3AIAS JKITHITHOTO HOHIA)»

Ha TEPPHTOPHH MYHHIUIIATEHOTO 00pa3oBaHus
«CynerHCKOe TOPOJICKOE ITOCETIEHHEN

B coorBercTBuH ¢ 3akoHOM Poccmiickoit ®enepauuu ot 04.07.1991Ne 1541-1 «O
npuBaTH3anud SkwmMmHOro (omxa B Poccmiickod Penepanun», JKWIHIHBM KOLEKCOM
Poccutickoli ®enepanun, DenepansHbiM 3akoHOM oT 29.12.2004 Ne 189-@3 «O BBeIeHHUH B
neficteue KwmmiqHoro kozekca Poccuiickodt @enepamun», DelepalbHbIM 3aKOHOM OT
13.07.2015 Ne 218-®3 «O rocymapcTBEHHOH PErHCTpalyuH HEIBMXHMOCTHY, DeleparbHBIM
sakoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHHM3alMy IIPEIOCTABICHHS IOCYJapCTBEHHBIX H
MYHHIHITAIBHEIX YCIYT», PYKOBOACTBYSCH ¥ cTaBoM CyJIEHHCKOTO TOPOJICKOI0O IIOCENICHUSL

[TOCTAHOBIJIAIO:

1. YrBepauTs mpuiaraeMelt AIMHHHCTPaTHBHBIA PErTIAMEHT II0 IMIPEIOCTABICHHIO
MyHULUNATBHOH ycryrn «llepenada B COOCTBEHHOCTH TpaK[aH 3aHMMAEGMBIX HMMH JKHJIBIX
oMeIeHnit Kuaumuoro Qonga (MpHUBaTH3ALMA OKHIMIIHOTO (OHZZ)» HA TEPPHTOPHHU
MYHHLHIATEHOTO 06pasoBanust «CyleHHCKOe TOpoAcKoe mocenenne» (mpuioxkenne Ne 1 x
HACTOSAIIEMY ITOCTaHOBICHHIO).

2. Ony6nHKOBaTh HACTOAIIEE [TOCTAHOBIEHHME HAa O(HIMaTbHOM caiTe CaTKHHCKOTO
MYHHILIUNATEHOTO paitoHa Ha cTpanuile CyJI€MHCKOTO FOPOACKOTO MOCENSHHS.

3. Hacrosiiee IOCTAHOBJIEHHE BCTYIIAET B CHILY CO JIHS €r0 IOJIHCAHHUS.

4, KOHTpOJIb HCIIOJTHEHHS HACTOSIIIET0 TI0CTaHOBICHHS OCTABIISIO 38 COOOH.

—

I'maBa CyJaeHHCKOro rOpOJCKOro IMOCEIEHUS T T'ybatinynuna



ITpunoxenue Ne 1
K ITOCTAaHOBJICHHIO aIMUHUCTPALIUH
CynenHCKOT0 TOPOACKOr0 IOCEIeHUs

AIMUHHCTPATUBHBIA PETJIAMEHT IIPEOCTaBICHUA MYHUIIUIIAIIBHON YCIIYTH
«ITepemada B COOCTBEHHOCTE IPa/1aH 3aHUMAEMBIX MMM JKHIIBIX TIOMEILEHHUH
JKATHIIHOTO (oHIa (TPUBATH3AIUS XIIUITHOTO (OH/a)»

1. O0umHe mo/1oKeHua

1.1. AIMMHHUCTPAaTUBHBIM periaMeHT IIPeJOCTaBICHUS MYyHHIUIIAILHON
yemyru  «llepemada B COOCTBEHHOCTh Tpak[JaH 3aHUMAaeMbIX MMM OKHIIBIX
MIOMEIIEHHH JKUIHIIHOTO (GoHAa (TIpUBATHU3ALMS KIIHIIHOTO (HoHIa)» (manee —
AIMUHUCTPATHBHBIA periiaMeHT) yCTaHaBJIMBAEeT COCTaB, IIOCIEN0BATEILHOCTE U
CPOKH BBINOJIHEHHS aJMHHHCTPATUBHEIX MPOLENyp (AeHCTBHH) U (MIIK) IPHHATUS
pElIeHHH M0 MPeIOCTaBIeHHI0 MYHHIMIAIbHONH YCIYI'H, OCYIIECTBISEMBIX II0
3ampocy (3asBICHUI0) HU3HUECKOTO JIAIa THO0Ero NpeACTaBUTENs.

Hacrosimuii AIMMHUCTPAaTHBHBIM DPEINIAMEHT PEryJIHpPYyeT OTHOIICHHS,
BO3HUKAION[MEe Ha OCHOBaHMM 3akoHa Poccuiickoit ®@emeparmu ot 04.07.1991
No 1541-1 «O mpuBaTH3alyy KAIAIIHOTO GoHna B Poccuiickoit Demeparimny,
Kumumporo komekca Poccuiickodt ®enepaunu, PenepalbHOro 3akKoHa OT
29.12.2004
No 189-®3 «O BBemenmu B jckcrBue JKumumiHoro kopgekca Poccuiickoin
®enepanun», PexepansHoro 3akona ot 13.07.2015 Ne 218-®P3 «O
rOCYIapCTBEHHON pEerucTpaldil HEeIBIKUMOCTH», DelepalbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuzaiiy NpeJoCTaBICHHS IOCYIapCTBEHHBIX U
MYHHUIMIANBHEIX yeiIyr (naiee — @enepanbHblil 3akoH Ne 210-D3).

Kpyr 3asBuTenei

1.2. 3agBUTensMH Ha IOJyYeHHWE MYHULMIIAIBHOH YCIYTH SBJAIOTCH
rpaxaane Poccuiickolt Denepanmy, HMEIOLIME [PABO IOTB30BAHUA IKHMIIBIMU
TIOMEIIeHUAMU MYHHUIIMIATEHOTO JKUIIHITHOTO (QOH/A Ha yCIOBHUAX COLHATBHOTO
HaliMa, ¢ COIJIacHs BCEX WMEIONMIMX ITPaBO Ha NPUBATH3ALMIO JaHHBIX KUIBIX
IOMEIIEHUH COBEpPIIeHHONETHUX JIHI[ M HECOBEPLICHHONIETHUX B Bo3pacTe oT 14
10 18 ner (mayee —3asBUTENB).

1.3. Murepechl 3asiBUTeNel, yKa3aHHBIX B IyHKTe 1.2 HacTOSIIEro
AIIMMHUCTpaTHBHOTO  perJIaMeHTa, MOTYT IPEJICTaBIATh JHlla, objIafarolye
COOTBETCTBYIOIIMMH ITOJTHOMOYHUSIMHE (flajiee — IPeACTaBUTENb).

TpebGoBanus Kk NopsiAKy HH(POPMHPOBAHHSA 0 NPEJOCTABICHHH
MYHHIHIIAJLHOH YCJIYyIH

1.4. VndopMupoBaHHEe O MNOPSAKE MPEJOCTABICHHS MyHHIUIIATBHOH
YCIIYTH OCYIIECTBISAETC:



1) HEIMOCPEACTBEHHO TIPH JTHYHOM TIpHeMe 3asBUTENS B AJIMUHHACTPALIUIO
CynemHCKOT0 TOpPOACKOro IOceNeHHs (nanee — YIIOMHOMOYEHHBIH OpraH) WM
MHOTO(QYHKIIMOHAIEHOM  IIEHTPE  IPEJOCTaBI€HHS  TIOCYJApCTBEHHBIX U
MYHULUIANBHBIX YCIyT (Hanee — MHOrogyHKIMOHAIBHBIN LIEHTD);

2) mo tenehoHy YOIHOMOYEHHBIM OPraHOM MUIIH MHOTO(YHKIHOHATBHBIM

LEHTPOM,

3) UHCEMEHHO, B TOM 4YHCIE IIOCPEICTBOM 3JIEKTPOHHOH  IIOYTEHI,
(hakCUMHUITBHOM
CBSI3H;

4) ToCpenCTBOM pa3MEIIeHHS B OTKPBITOH M JOCTyIHOM (opme
MH(pOpMaLHK:

— B (elepalIbHON rocyJapCTBEHHOW HH(MOPMAllMOHHOH cucTeMe «EnuHBIN
[OpTaJl ~ TOCYNAapCTBEHHBIX W MYHHUMIANBHBIX  ycuyr  (QyHKLHH)»
(https://www.gosuslugi.ru/) (manee — EIII'Y);

— B aBToMaTH3WpoBaHHON cucrteMe «llopTan rocynapCTBEHHBIX H
MYHULMNAIEHEIX yeiayr YensiOuHckod obmactm» (https://www.gosuslugi74.ru/)
(mamee — PTITY);

- Ha odHUIHMaTEHOM caiite Y10THOMOYEHHOIO oprasa
(http://satadmin.ru/suleinsk)

5) mocpencTBOM pasMelleHus HH(pOopMaliy Ha HHPOPMAIIMOHHBIX CTEHAAX
VYII0JIHOMOYEHHOTO OpraHa Ui MHOTO(YHKIIMOHAIBHOTO LIEHTpA.

1.5. MaudopmupoBarre 0 DIPENOCTaBICHUM MYHHULMIIAIBEHOM YCIYTH
OCYIIECTBIISIETCS IO BOIPOCAM, KaCArOIIUMCH:

— ¢I10CO00B TOIAYH 3asIBICHHS O IIPEIOCTaBICHUN MyHHULUIIATBHON YCIIYTH,

— aipecoB YIIOJHOMOYEHHOTO OpraHa ¥ MHOIO(QYHKIHOHAIBHEIX LIEHTPOB,
obpallleHHe B KOTOpBIE HEOOXOAMMO JJIs IIPEJOCTABIEHHS MYHHUIMIIATbHON
YCIIyTH;

— chnpaBouHOH wWHpoOpManuu o0 pabore VYIIOIHOMOYEHHOIO OpraHa
(CTPYKTYpPHBIX IOApa3ieleHuii Y TOJTHOMOYEHHOTO OpraHa);

— JIOKyMEHTOB, HEOOXOMUMBIX [UIs IIPEIOCTABIEHHS MyHHLMIAIbLHON
YCIYTM WM YCIYr, KOTOpPBle SBIISIOTCS HEOOXOOMMBIMH M 00S3aTeNbHBIMH UL
IIPeI0CTaBICHUS] MyHUIUIIAIIBHON YCIYTH,

— TOPSIKa H CPOKOB [IPEI0CTaBIEHH] MyHHUIIUIIATEHOH YCIIyTH;

— MopsaKa IOJyYeHHs CBENEHHHM O XOIe DAaCCMOTPEHHs 3asiBICHHS O
NPEJIOCTABIEHHH MYHUIIMIAIBHOM YCIYyIH H O pe3ylabTaTax IIPelOCTaBICHHUS
MYHULUIIAIEHOU YCIIYTH;

— I10 BOIIPOCAM IPENOCTABIEHHS YCIYT, KOTOPEIE SBIIAIOTCS HEOOXOANMBIMH
¥ 0043aTeIFHEIMH I IPEIOCTaBIEHUS MyHULIUIIALHOM YCITYTH;

— mopsgka gocynebHoro (BHecyneOHOro) OOXKalOBaHWS —ISHCTBUH
(6e3melicTBHS) MO/DKHOCTHBIX JIMI] M TNPUHUMAaeMBIX WMH pELICHHH IIpH
IIPeI0CTABICHUH MyHHLIUIIAIbHOM yCIIyTH.

[Tonyuenue WHOOPMAIMK 10 BOIPOCaM INPEJOCTaBJIEHHsS MyHUIIUIIATEHOU
YCIyTM M YCJIYT, KOTOpDBIE SBISIOTCS HEOOXOJIMMBIMH M OOS3aTeNbHBIMH JUIA
IIpeI0CTaBIEHNS MyHHUIMITAIBHON YCITYTH OCYIECTBIIAETCS OeCIIaTHO.




1.6. Ilpu yctHOM oOpamieHud 3asBUTENs (JIMYHO WIH II0 TenedoHY)
JOJDKHOCTHOE U0 VY IIOJTHOMOYEHHOIO oprasxa, paboTHHK
MHOTOQYHKIIMOHATBHOTO  IIEHTpPa,  OCYIIECTBIAOIIWH  KOHCYIBTUPOBAaHHE,
MOAPOOHO U B BEXJIMBOH (KOppeKTHOH) dopMe HHGOPMUPYET OOPATUBIIMXCA IO
HHTEPECYIOIIUM BOIIPOCAM.

OteeT Ha Tele(OHHBIM 3BOHOK JOIDKEH HAa4YMHATBCS C HMHOOPMALUH O
HAa¥MEHOBAaHWM OpraHa, B KOTOPBIA II03BOHHUI 3asBUTENb, (GaMHINU, HMEHH,
oryecTBa (mocienHee — MPH HAJTWYMK) U JODKHOCTH CIELHAINCTa, MPHHSBINETO
TeNle()OHHEBIN 3BOHOK.

Ecnu  [omKHOCTHOE /MU0 YIIOJHOMOYEHHOTO OpraHa He  MOXeT
CaMOCTOSATENBHO JaTh OTBET, TeJIe()OHHEIA 3BOHOK JO/DKEH OBITH IIE€peaZpecoBaH
(epeBeieH) Ha Ipyroe JODKHOCTHOE JIMIO0 HIIH XKe 00paTUBIIEMYCs JIHIY HOJIKEH
OBITE COOOIIEH TeNe(QOHHBIH HOMep, [0 KOTOPOMY MOXHO OyJeT IOJNy4YHTh
He0OX0IUMYI0 HHPOPMALIHIO.

Eciv mnoaroroBka oTBeTa TpeOyeT IPOMOIDKUTENIBHOIO BpPEMEHH, OH
npeanaraeT 3asBUTENO OUH U3 CIEAYIONMX BAPUAHTOB NAIBHEHIINX JEHCTBHHN!

M3I0KUTh 00palleHre B MHCBMEHHOH (hopMme;

HA3HAYHTH APYroe BpeMs sl KOHCYJIbTallHH.

JIOMKHOCTHOE JTHIIO YTIOJHOMOYEHHOIO OpraHa HE BIPaBe OCYINECTBIATH
HHQOPMHUPOBAaHKE, BEIXOJMINEe 3a PaMKH CTaHJAPTHEIX IIPOLENYp U YyCJIOBHIl
IpeNOCTaBIECHHS MYHUIUIIAIBHON YCIIYTH M BIUAOIIEEe MPSIMO FIM KOCBEHHO Ha
IIPUHUMAEMOE pelleHHe.

IIpoNOKATENBHOCTE  HH(GOPMHUPOBaHHA 10 TenedoHy He JOIDKHA
TpeBbIaTh 10 MUHYT.

VHbOpMHUpPOBaHHE OCYILECTBIAETCS B COOTBETCTBUM C TpadMKOM IpHeMa
rpayKIaH.

1.7. Tlo MUCBMEHHOMY OOpPAIEHHIO TOHKHOCTHOE JIULO Y IIOJIHOMOYSHHOT'O
opraHa, OTBETCTBEHHOE 3a MPENOCTABIEHIE MyHHIUITABHON yCITyTH, TIOAPOGHO B
MUCHEMEHHOH (OpMe pasbiICHSAST TPaXIaHUHY CBEICHHUS II0 BOIPOCaM, yKa3aHHBIM
B TmyHKTe 1.5. HacTosmiero AJMHHHCTPAaTHBHOIO perjlaMeHTa B IOPSIKE,
ycranosnesHoM DemepanbHbM 3akoHOM oT 02.05.2006 Ne 59-@3 «O nopsixe
paccMoTpenus obpameHud rpaxzaH Poccuiickodt @exepaunum» (mamee  —
denepanbHblit 3akoH Ne 59-D3).

1.8. Ha EIII'Y pasMemiaroTcs CBeleHUs, NpeaycMoTpeHHbie [lonoxenueM
0 (eepanbHOli TOCYIapCTBEHHOW HH(POPMAlMOHHON cHcTeMe «DenepanbHbIH
peecTp roCyIapCTBEHHBIX U MyHMIIMIATBHBIX yCIYT ((QYHKI[HN)», YTBEPIKICHHEIM
nocranosnenueM [IpasutenscTBa Poccuiickoi @eepanuu OT 24.10.2011 Ne 861.

JlocTyrm K HWH(pOpMAamUEM O CpPOKax H IOpsIKe IPENoCTABICHHSA
MYHHIHITATLHON YCIIyTH OCYIIECTBIAeTCS Ge3 BBINONHEHHs 3asBHUTENEM KaKuX-
60 TpeGOBaHMH, B TOM dAcie 63 HCIIOTB30BaHUs IIPOIPaMMHOr0 00ecTeueHud,
YCTAHOBKA KOTOPOTO HA TEXHHYECKHE CPECTBA 3asBUTENs TPEOyeT 3aKIIH0HueHN
JTUIEH3MOHHOr0 WM HHOTO COTJIAIIeHMs] ¢ IpaBoodiamareieM IIPOrpaMMHOI0
obecriedenys, MpeayCMaTPUBAIOIIEro B3WMAaHWE IUIATHI, PETHCTPALMIO M
ABTOPU3AIMIO 3asBUTENA WM IPEIOCTaBICHHAE UM NIEPCOHAIBHBIX JaHHbIX.



1.9. Ha odunmansHoM cailiTe YTIOJIHOMOYECHHOIO OpraHa, Ha CTeHAaX B
MecTax MpeJOCTaBIeHUs] MYHUIUIIANBHON YCIYTH M YCIyT, KOTOpBIE SIBIISIOTCA
HEeO0OXOMUMBIMH U 0053aTeNIbHBIMHU JIJIS IPEIOCTaBISeHUS MyHULIUIIAIEHON YCIIYTH,
U B MHOTrOQYHKIMOHAJIBHOM ILIEHTpe pasMelnaeTcs CIeylolas CIpaBodHasd

uHbOopMaIus:
0 MecTe HaxOXJIeHHs U rpaduke paboThl YTIOJTHOMOYEHHOIO OpraHa U €ro
CTPYKTYPHBIX  IOJpa3[eNeHuH, OTBETCTBEHHBIX 33  IIPEJOCTaBIEHHE

MYHHIIUIAIBHOM YCIyTH, a TaK)Ke MHOTO(MYHKITHOHAIBHEIX IIEHTPOB;

CTIpaBOYHEIE Telne(OHBl CTPYKTYPHBIX IOJpa3fefNeHuil YIIOIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIX 3@ IIPEIOCTaBIeHHE MyHHUIIUIIAIEHOM YCIIyTH, B TOM YUCJIE
HOMep TesedoHa-apTouHpopmMaTopa (IpK HAIUIHHK);

ampec OQUIIHATIBHOTO caiiTa, a TaKXKe DIeKTPOHHON MOYThHl U (Uiau) GOpPMEI
oOpaTHO¥ CBSA3M YIIOJTHOMOUYEHHOI'0 opraHa B cetu «lMuTtepHeT».

1.10. B 3amax oxugaHus YIOTHOMOYEHHOTO OpraHa pa3MeIlaroTcs
HOpPMAaTHBHBEIE IIPaBOBBbIE aKThl, PEryJIHpPYyIOLIMe IMOPAJ0K IIPEeOCTaABICHH
MYHHUIATTATEHON YCIYTH, B TOM 4YHciIe AIMUHUCTPATUBHBIN pEriaMeHT, KOTOPEIE
110 TpeOOoBaHHUIO 3assBUTEIS PENOCTABIIAIOTCS MY AJIA O3HAKOMIIEHHU.

1.11. Pazmemienue HHGOpPMaLIUH 0 TIOpsIIKE [IpeI0CTaBIeHUA
MYHHLMUTIATBHOH yCIyrd Ha HWHQOPMAIMOHHBIX CTeHAAaX B IIOMEIIEHHH
MHOTFOQYHKIHOHAIBHOTO  IIEHTpa  OCYIECTBIIIETCS B COOTBETCTBHH  C
COrJIAllIEHHEM, 3aKII0YEHHBIM MEXITYy MHOTOQYHKIMOHANIBHBIM LEHTPOM H
VIONHOMOUEHHEIM OpraHoM ¢ y4eToM TpeOoBaHHE K WHOOPMHUPOBAHHIO,
YCTaHOBJIEHHBIX AJIMUHUCTPAaTHBHBIM PETIAMEHTOM.

1.12. Madopmanust 0 xole pacCMOTPEHHMS 3asBIEHHS O IPENOCTaBICHHH
MYHHUIUIIAIEHON YCIYTM W O pe3yiabTaTaXx IpPefOCTaBICHUS MYHHUIIMITIATBHON
YCIyrd MOXeT OBITh moiydeHa 3asBUTeNeM (€ro MpeICcTaBUTENeM) B JIHYHOM
xabunere Ha EII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IIOApPAa3Ae/IEHHuH
YII0ITHOMOYEHHOTO OpraHa Ipd OOpalleHHH 3asBHTENS JIHYHO, IO TenedoHy,
TIOCPECTBOM JIEKTPOHHOM ITOYTHL.

I1. CrangapT mpefocTaB/JaeHHs] MYHHIHIAILHOR yCIyrd

HauMeHoBaHHe MYHHIHIIAJbHOH YCIYTH

2.1. MynununansHas yciayra Ilepegada B COOCTBEHHOCTh TpakiaH
3aHUMAeMBIX HMH JKWIBIX TIOMEIIeHWH KHIMIIHOro QoHjga (IIpUBaTH3ALMS
YKAIHIIHOTO (QoH/a) (Haree — MyHUIUIAIbHAS yCIIyra).

Onucanue pe3yJbTaTa NpeAocTaBIeHHs MyHHIIHIIAJIbLHOHYCTYTH

2.2. Pe3yapTaToM MpeIOCTaBIeHIS MyHUITUIATbHON YCIYTH ABIISETCS:

1) pemieHre O 3aKTIOUEHHMM JOrOBOpa O IEpeAave JKHJIOro IOMEINEHHS B
COOCTBEHHOCTh IPakIaH ¢ IPUI0KEHHEM IIPOEKTa JOroBopa O mepeiade >KUIoro
IIOMEILEHUsT B COOCTBEHHOCTh TpaXkZaH B (OpME 3JIEKTPOHHOTO HIOKYMEHTa,
[IOIIUCAHHOTO YCUIIEHHOH 3JIEKTPOHHOM IMOJIITHUCHIO;

2) perenne 06 0TKa3e B IIPEJOCTABICHHM MyHUIUIIATIEHON yCITyTH.



Cpok npenocraBiaeHHs] MYHHUHIIAJNBLHOM YCJIYTH, B TOM YHCJIE ¢ Y4€TOM
He00X0AUMOCTH o0palieHHs] B OPraHU3alHH, YYacTBYOIIHE B
Npel0CTABJIEHHH MYHUIIHNIAAbHOH YCJIYIH, CPOK NIPeA0CTABICHHSA
MYHHIMIAJBHOMH YCJIYTH, CPOK BbIAa4H (HalpaBJ/IeHHA) JOKYMEHTOB,
SIBJITIONIAXCS Pe3yJbTATOM NMPeAOCTABJIEHHS MYHHIIHIIAIBHOH YCIYyTH

2.3. YIIOMHOMOYEHHEIM opraH B TedeHwe 35 pabouux nAHEH cO JHA
PETUCTPAIIMH 3asBICHUSI U JOKYMEHTOB, HEOOXOMUMBIX /I IPEAOCTABICHUS
MYHHUILUIAILHON YCIYrH B YIIOJTHOMOYEHHOM OpraHe, HalpaBiISeT 3asBUTEIIO
Cr1oco60M yKa3aHHOM B 3asiBJIEHHU OIUH U3 PE3yJbTAaTOB, yKa3aHHBIX B IIYHKTE 2.2
AIMUHHUCTPATUBHOIO periaMeHTa.

HopmaTuBHBIE NpaBOBbIe aKThI, PEryJIHPYHOIIHe NPeI0CTaBIeHHe
MYHHIHIIAJIbHOH YC/IYTH

2.4. IlepeyeHp  HOPMATHUBHBIX  IIPaBOBEIX  aKTOB,  PEryJIHPYIOIINX
IpefOCTaBieHHe MYyHHULIHIAIbHONH yCIOyrd (C YKa3aHHEM MX pPEKBU3UTOB H
MCTOUHMKOB OQMIMAIBHOTO OIyOIMKOBaHMS), pa3MellaeTcs B (elepaibHOM
rocylapCcTBeHHOM  wHpOpMalMoOHHOW  cucTemMe  «DelepaibHBIH  PEecTp
roCyIapCTBEHHbIX U MyHULHITAIBHEIX YCIyT (byHknui)» u Ha EITTY, PIITY,

HcuepnbIBalomMii nepevyeHb J0KYMEHTOB H CBe/leHHii, He0OXO0IHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NMPABOBBIMH aKTAMH VIl MPEI0CTABIeHHS
MYHHIMIIAJILHOM YCIYTH U YCIYyT, KOTOPbIe SIBJISIOTCH He00XOAUMBIMH H
00s13aTeJILHLIMH 1JI1s1 IPEIOCTABJIEHHSI MYHHIHIIAILHOH YCIyTH,
NOAJIEKALUX PEICTABIEHHIO 3asiBHTEJIEM, CHOCO0bI HX MOy YeHHS
3asiBHTEJIEM, B TOM YHCJIE B 3JIeKTPOHHOH hopMe, MOPHAAOK HXMPEACTABIeHHS

2.5. Jlng momy4eHus MyHHIIUNIAIBHOR YCIIyTd 3asiBUTENb IIPEICTaBIACT:

1)  3agBiIeHME O MPENOCTaBICHWM MYyHUIMIIAIBHOH ycInyru 1o ¢opme,
cornacuo [Ipunoxenuto Ne 1 k HacTosmeMy AJIMAHHCTPATHBHOMY PETIIaMEHTY.

B cinyyae mampasnenus 3asBieHus mocpenctsoM EIY dopmupoBanue
3asIBJICHUSI OCYILECTBIAETCS MOCPENCTBOM 3all0IHEHU HHTEPAKTUBHON (OPMEI Ha
EITY
6e3 HEOOXOIMMOCTH IOIOIHUTENBHON IIOJa4Yy 3asBICHUS B KaKOH-THOO HHOM
dopme.

B 3asBiIeHHH TaKkKe YyKa3blBAaeTCs OINHMH K3 CIEAYIOIIUX CrIocoboB
HAIIPABIICHHS PE3yNbTaTa MPEIOCTABIEHHs TOCYapCTBEHHOH (MyHHUHMITATBHOMN)
YCIYTHU:

B (OpMe 3JIEKTPOHHOrO IOKYMEHTa B THYHOM Kabunere Ha EINTY;

IOOIIOMTHHUTEIIBHO Ha 6YMa}KHOM HOCHUTEJIE B BHAE pacredaTaHHOI'O
5K3eMIUISpa  JJIEKTPOHHOrO  JIOKyMEHTa B  YTIOJHOMOYEHHOM  OpraHe,
MHOTOGbYHKIIHOHATBHOM IIEHTPE;

2) OCHOBHOH JIOKYMEHT, YAOCTOBEDSAIONIMH JHMYHOCTH 3asBUTEI,



[peCTaBUTENS (macriopt rpakIaHuHa Poccuiickon Denepanun),
IIPEIOCTABILETCS B Cilydasx obpareHus 3asButers 0e3 ucnons3opanus EINTY.

B ciydae HampaBieHus 3asBieHus nocpexncrsoM EIIIY ceeneHus us
OOKYMEHTa,  YIOCTOBEPSIOIIEr0  JUYHOCTh  3asABUTENd,  MPENCTaBUTEII,
TIPOBEPSIOTCS ~ INONTBEPXKACHWM  Y4YeTHOM 3amuvcu B EauHOM  cucTeMe
uneHtuukanuu u ayrentudukanuy (nanee — ECUA) u MoryT OBITH IpOBEpeHEI
IMyTeM HaIlpaBJIeHMs 3aIllpoca C UCIIOIB30BAHHEM CHCTEMBEI MEXBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3auMoieiicTus (nanee — CMOB).

B cmyuae ecnu 3asBleHHE IIOHAETCS IIPEICTaBUTENEM, IOIIOJIHUTEIBHO
TIPEIOCTABISIETCS JOKYMEHT, IIOATBEPIKIAIOIIMK IIOJHOMOYMS IIPEICTaABUTENS
JIeHCTBOBATh OT UMEHHU 3asBUTEIIA.

JIOKyMEHT, TIOATBEPXKIOAIOMIMN ITOJHOMOYMS 3asBUTENs, AOJKEH ObITh
BBIJAH HOTAPMYCOM M IOAMKCAH YCHJIEHHOW KBATHGHUKAlMOHHON 3IEKTPOHHOH
MIOANHCEIO HOTapUyca;

3)  OCHOBHOW JOKYMEHT, YIOCTOBEPSIOIIMM JIUYHOCTHL IIPEACTaBHTEII
3aseuTens (macmopT rpaxkpanuHa Poccuiickoit @elepalyn), IpegoCTaBiaeTcs B
ciiy4yasx obpallleHus IpeIcTaBuTelIs 3asBuTels 0e3 ucrnons3zosanus EINTY;

4)  JIOKYMEHT, MOATBEPXKOAIONMKA  IIOJHOMOYHS  TPEeACTaBHUTEI
3asgBUTENS, JHIA, YIOJTHOMOYEHHOTO B YCTAaHOBIEHHOM IIOpAJKE WiE€HA CEMBH
3asgBHTENd, INIA, 3aPETHCTPHPOBAHHOIO B IIPHBAaTU3UPYEMOM KHMIIOM IIOMEIIEHUH
(HOTapHaNBHO YIOCTOBEpEHHAs JOBEPEHHOCTD), 3aKOHHOIO IPEACTABUTENS JIHLA,
MMEIOIIEro MIPaBo M0JB30BAHNS NaHHBIM IIOMEIIEHHEM Ha YCIOBUAX COIHATIBHOTO
HaliMa, OOCTHUIIIEro l4-jJeTHero BO3pacTa, WM pELIEHHE YIIOJHOMOYEHHOTO
oprada B cdepe ONEKH, IONEUYUTENBCTBA X TAaTPOHaXKa (B OTHOLICHUH
He/leeClIOCOOHBIX/OTPaHHYEHHO JIeeCIIOCOOHBIX TpaKAaH, a TakKe JeTel,
ocTaBIIMXCd 0e3 IIoNeYeHusl poAWTesed, OeTed, MOMEINEHHBIX II0J Haa3op B
OpraHM3alMy IS JeTEH-CHpOT U JeTel, OCTaBIIMXCs Oe3 IonedeHus poaurenei),
0o()OpMIIEHHBIE B YCTAHOBICHHOM IIOpPAAKE M IIOATBEPIKAAFOIINE ITOIHOMOYHUSA
IPEACTABUTENS 3asBUTENS 10 IIPEJOCTaBICHHIO JOKYMEHTOB Ui IOANHCAHUS
JIOroBOpa Iepenayur B MOPANKE IIPUBAaTH3ALUK 3aHHMAEMbIX TpaKTaHaMH JKHIIBIX
noMelleHuH (J1ajee — JOroBOp Mepeaadn), MOIy4eHHIO J0r0BOpa Iepeiain;

5)  BCTymHBIIEE B 3aKOHHYIO CHIIy peIleHHe Cyja (KOmus, 3aBepeHHas
CyZom, IPUHABLINM pelleHue) 0 IpU3HaHUH rpaxgaHuHa
He1eecIIOCOOHEIM/OTpaHUYEHHO JISECTIOCOOHBIM — MPELCTABIISIETCS B OTHOILICHUU
3asBUTEN, UYIEHOB CEMBH  3asBUTENA, JIMIL, 33apErHCTPHPOBAHHBIX B
NPUBATU3UPYEMOM OKAIOM IIOMEIIEHHMH, a TakXke JIUI, HMEIOIKX IIPaBo
TIOJTF30BaHMs JAHHEIM IIOMEIIIEHHEM Ha YCIIOBHSIX COLMaNBLHOTO HalMa,

6) corjacue Oprama, YIIONIHOMOYEHHOTO B cdepe OIEKH H
[IONIEYUTENLCTBA, HA Mepenady B MOpAAKe IPUBATH3ALMM JXUIOr0 IMOMEIICHUS B
COOCTBEHHOCTD HEeecIOCOOHOr0/OrpaHIeHHO Ieecnoco0HOro rpax/aHuHa, a
TaKKe B COOCTBEHHOCTH J€TeH, OCTaBIIMXCs Oe3 IONEeueHHs POIUTENEH, NETeH,
MTOMEIIEHHBIX 10l HaJ30p B OPTaHU3alUU IS NETEH-CHPOT M JETEH, OCTABIIMXCSA
Ge3 IONeueHHs POAMTENe— MPENCTABIAETCS B OTHOLICHWH 3asBHUTENd, YICHOB
CeMbH 3asBHUTENS, JIUI[, 3apPEeTHCTPUPOBAaHHBIX B IPHBATH3UPYEMOM JKHIIOM



TIOMEIICHHH, & Tak)Ke JIMI], UMEIOIIHX MIPaBo M0JIb30BAHUSA JaHHBIM [IOMEIICHHEM
Ha YCIIOBUSIX COLIMAIEHOTO HaiiMa;

7)  cBemeHWs O JIMIAX, 3aPETHCTPHPOBAHHEIX IO MECTy IpeObIBaHUS UIIH
TI0 MECTY JKUTEIhCTBA, & TAK)KE COCTOALIMX Ha MHUIPALMOHHOM ydeTe COBMECTHO
10 OJJHOMY aJpecy;

8) BEIIFCKA W3 JIMYHOrO Jena (CIpaBKa) C YyKa3aHHEM IIEpHoja
IIPOXOXKIEHUST BOEHHOM CITy)KOBI, COCTaBa CEMBU M OTPa)XCHHS PETHCTPALMH IIPH
BOMHCKOM} YacTH I10 TiepruoiaM CIIy K05l (1711 opuIlepoR, B TOM YKCIIE YBOJIEHHEBIX B
3arac, W YJIEHOB WX CeMel; rpak[gaH, INPOXOISIUX (IPOXOAMBIINX) BOEHHYIO
ciy:k0y 10 KOHTPakTy, M WIEHOB UX CeMeH; IpaxaaH, KOTOPBIM IIPEeJ0CTaBICHO
(OBLIO TIPENOCTABIEHO) B IIOJB30BAHHE CIIy’KEOHOE XKMJIOE IIOMEIINEHHE IIPH
BOMHCKON 4YacTH Ha IMEpPHOJ TPYHOBOTO NOTOBOpa (KOHTpaKTa), ¥ YWIEHOB HX
ceMel) — IpeNCTaBisieTCs B OTHOIICHWH 3asBUTENs, YIEHOB CeMbH 3asiBUTEN,
WL, 3apPETUCTPHPOBAHHBIX B TPUBATU3UPYEMOM OKMIOM IIOMEIEHHWH, JIHII,
HMEFOIIHX TIPaBO TOJH30BaHUS JaHHBIM IIOMEIIEHUEM Ha YCIIOBHAX COLIMAIBHOTO
HaliMa (B ciIy4ae IPOXOXKISHUS CILyKOBI);

9)  cmpaska 06 0CBOOOKIEHUH rpaykKIaHHHA U3 MECT JIUILEHHs CBOOOMHI,
Yy4YaCTBYIOILET0 B TPUBATU3AIMM, U €€ KOIMsA — IIPEJACTaBISETCA B OTHOIICHMH
3agBHUTENd, YIEHOB CEMBbW  3asBUTENSA, JIML, 3apEerUCTPUPOBAHHBEIX B
IIPUBATH3UPYEMOM JKHJIIOM IIOMEILEHHUHM, JIHI, WMEILHMX IPaBO II0JIb30BaHHS
JaHHBIM TIOMEI[EHHEM Ha YCJIOBHSX COIMAIBHOrO HaiiMa (B cilydae OTOBIBaHUSA
HaKa3aHWs B MECTax JIUIIEHUS CBOOOIBI);

10) BCTYNHMBIIKYM B 3aKOHHYIO CIIy IPUTOBOp cyna (KOIHMs, 3aBepeHHas
CyJIOM, TIPHHSBIIAM PELIEHHUE), & TAKXKE TOKyMEHT, IIOATBEP)KIAIOMIKH OTOBIBAaHKE
HAaKa3aHUs TpaXJaHAMH, OCYKJAEHHBIMA K JIMIIEHHIO CBOOOJBI MM K
IPUHYIUTENbHEIM ~ paboraM (B COOTBETCTBHM  C  IIOCTaHOBJICHHEM
Konctutymmonnoro Cyma Poccmiickoit @epeparmu or 23.06.1995 Ne 8-IT), —
[PENCTABIAETCS. B OTHOIIEHMH 3asBUTENd, WICHOB CeMbH 3asABUTEN, JIHIL,
3apPErMCTPUPOBAHHBIX B MPHBATH3UPYEMOM JKUIIOM ITOMEIIEHUH, JIUL, HMEIOIIIX
TpaBo MOJIB30BAHMUS JaHHEIM [IOMEIEHHEeM Ha YCIOBHAX COIHATRHOTO Haima (1pH
HAJIMYUU B OTHOILISHNH TAaKUX JIMI, BCTYIIUBIIETO B CUITy IPUIOBOpa CyHa);

11) IIACHbMEHHOE COrJIacHe Ha IIPHUBATH3AIUI0 3aHHMaeMOTrO YKHJIOro
MOMEILEHMs]  3agdBWTEeNs,  WIieHa  CeMbH  3asBUTENId, HHOro  JIHIIa,
3apPErMCTPUPOBAHHOIO B IPHBATH3UPYEMOM JKUIJIOM TIOMEIIEHHH, JIHLa, UMEIOLIEero
[IpaBO IIOJIB30BAHKA JAHHBIM TTOMEIICHUEM Ha YCIOBHAX CONMAIBHOrO HakMa,
INOCTUTIIEro 14-JeTHEr0 BO3pacTa, W/HWJIM €ro 3aKOHHOIO IIPEICTABHUTENS HIH
JIAIA, YIIOJTHOMOYEHHOIO B YCTAHOBICHHOM IOPSJIKE, WM MHCBMEHHBIM OTKa3 OT
TIpUBATH3ALKM 3aHMMAEMOTO XKUJIOT0 [TOMEIEHHs 4IeHa CEMbH 3asBUTEIS, HHOIO
JHLA, 3aperMCTPUPOBAHHOTO B IPHUBAaTH3UPYEMOM XXKHJIOM ITOMEIICHUH, JHIA,
MMEIOIIIEro MPaBo TIOIB30BaHKs JaHHBIM IIOMEILEHHEM Ha YCIOBHUSX COLMAIBHOTO
HafiMa, JOCTUTILEro 14-IeTHEero BO3pacTa, W/WIHM €ro 3aKOHHOIO MPEICTaBHTEIIs

WM JIHIA, YIIOTHOMOYEHHOIO B YCTaHOBJIEHHOM IOPSIIKE;
12) MOKYMEHTHI, IMOATBEp)KIAIOIIUEe IIPaBO 3asBUTENEH Ha IIOJIE30BaHME

IPHUBATU3UPYEMBIM XXUJIBIM IIOMCIICHUEM Ha YCJIOBHUAX COIHAIBHOI'O HaﬁMa;



13) IOKYMEHTHI, MIOATBEPXKAAOIIHE HCTIOJIE30BAaHHOE
(HEeuCIT0Ib30BaHHOE) TPABO Ha IMPUBATH3ALHIO )KHUJIOTO TIOMEIIECHHU,

14) JOKYMEHT  YIIOJIHOMOYEHHOTO  OpraHa,  IOATBEPXKIAOIIHH
HEHCIIONE30BaHHOE IIPaBO Ha ydyacTHe B NPHUBATHU3ALMU II0 IIPEKHEMY MECTY
KUTEJILCTRA, TIPEACTABIIAETCS B OTHOIIEHHH 3asBUTENs, YIEHOB CeMbH 3asBHTEI,
JIWI, 3apETUCTPUPOBAHHBIX B IPHUBATU3HPYEMOM JKHIIOM IMOMEINEHWH, JIHII,
HMEFOIIMX IIPABO MOJIb30BAHUS JAHHBIM ITOMEIIEHHEM Ha YCIIOBUAX COLMABHOTO
HaulMa,

15) JIOKYMEHTBI, IIOATBepXKIArolle OTKa3 TrIpaxaaH Poccuiickoi
Denepalvi, UMEIOIINX IPaBO Ha y4aCTUE B IIPUBATH3AIMH XKHUJIOTO IIOMEIICHHS,
OT IPHBATH3ALMHM TaKOTO JKUJIOTO TOMEILIEHMsA, €CIH HEe BCE JIMIA, HMEIoIIHe
yKa3aHHOE IPaBo, Y4acTBYIOT B IIPHBATHU3AIHH;

2.6. B cnyuae ofbpamenuss nocpenactsoM EIII'Y u  mpenocTaBieHUSA
JIOKyMEHTa, TIOATBEPIKAAIOIIEro MTOIHOMOYHS JeHCTBOBATh OT UMEHU 3asBUTEIS,
HeoOXOJMMOCTh IPEJOCTaBIeHUs] MHCBMEHHOIO COIJIachs, YKa3saHHOTO B
moanyHkTe 11 myHkra 2.5. AIMHHHCTPaTUBHOIO PErjiaMeHTa, OTCYTCTBYeT.

2.7. 3asgBneHHs M IIpUjIaraeMble JOKYMEHTHI, yKa3aHHbE B IIyHKTe 2.5
HACTOSIIET0 AIMMHHCTPATHBHOIO pErjaMeHTa, HampaBisoTcs (IOoJaroTcs) B
VIIOTHOMOYEHHBIH OpraH B 3JEKTPOHHOW (opMe ITyTeM 3aloiHEHHS (QOpPMEI
3ampoca dyepes Ju4Hbli Kabuner Ha EITTY.

HcuepnbiBaiuii mepeyeHb J0KYMEHTOB H CBeleHHil, He00X0AHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH IIPABOBLIMH aKTAMH /IJIsl IPEI0CTaBJICHHS
MYHHIHIATBLHOH YCJIYTrH, KOTOpbIe HAXOAATCHA B PACHOPSIKEHHH
rocyaapcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CaMOYNpaBJIeHHsl H HHBIX
OpraHoB, y9acTBYIOIIHX B MPEeJOCTaBJIEHHH IroCy1apCTBEHHBIX HJIH
MYHHUHNAJIbHBIX YCJIYT

2.8. [TepeueHs JOKYMEHTOB M CBEICHUH, HEOOXOIUMEIX B COOTBETCTBUH
C HOpPMAaTHBHEIMK IIPABOBBIMH aKTaMH IS IPEJOCTAaBICHHMS MYHUIUIIAIBHOH
YCIIyTH, KOTOpPBIE HAXOIATCS B PacIOpsHKEHHH TOCY[apCTBEHHBIX OpPraHoB,
OpraHoB MECTHOrO CaMOYIPaBI€HHsS W HHBIX OpPraHOB, Y4YacTBYIOLIMX B
[PEOCTABTIEHAN TOCY[JapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIyT, B CIy4ae
obpaleHus:

1)  CBHMIETENBCTBO O POXKICHHM IJIs 9IEHOB CeMbU 3asBUTEN, JIHI,
3aperdCTPUPOBAHHBIX B IPUBATH3UPYEMOM JKHJIOM ITIOMEIIEHHH, HE NOCTHUTIIMX
14-neTHErO BO3paCTa;

2) IOKYMEHTBI, COIEpIKalllie CBEIEHHS O Tpa)KIaHCTBe JIMI, HE
JIOCTHUTILINX
14-neTHEro BO3pacTa;

3) BBITTUCKA M3 JOMOBOM KHHIH C TIOJTHOM HH(OpMaLUEH 0 rpakjaHax,

3apErvCTPUPOBAHHBIX II0 MECTY JKHTEIbCTBA B JaHHOM JKHJIOM IIOMEIICHHH B
HaCTOsAIIee BPEMS, a TAKKe 3apETUCTPHPOBAHHBIX PaHee M BbIOBIBIINX 3a IIEPUOJ C

MOMEHTa BblJa4H OpAepa;
4) Konus (GUHAHCOBOTO JIMLIEBOIO CYeTa IIpY MPHBAaTU3allMA KOMHAT B



KOMMYHAJIBHOH KBapTHpe WU OTAENBHBIX KBAPTUP B Cllydae yTE€pH OpAepa;

5) pelreHre YIIOJIHOMOYEHHOTO OpraHa HWCIOIHUTEIBHOW BJIACTH
Yenabuuckod o06nacTd O MPU3HAHUM IIPUBATU3UPYEMOTO JKUJIOIO ITOMEIIEHUS
IIPUTOJHBIM (HETTPUTOAHBIM) JJIsI IPOKUBAHMS TPaK/IaH;

0) TOKYMEHT, TIOATBEPKIAIOLIII [TOTHOMOYHS OpraHa, YKa3aHHOI'O B
MOANYHKTe 14 myHkTa 2.5. Hacrosmero AJIMHHUCTPAaTUBHOIO perjiaMeHTa, II0
BbIJaye JOKYMEHTA, IOJTBEPKIAr0IIero HEUCIIONb30BaHHOE NIpaBO Ha ydacTHE B
IIPUBATH3aLHH TI0 TPEKHEMY MECTy JKUTeNbCTBa (KOMMs, 3aBEpEeHHAas OpraHoM,
€ro BBIJABIINM).

[Tpm mpenocTaBiIeHUH MyHULUIIAIIBHON YCIIyTH Y IIOJTHOMOYEHHOMY OpraHy
3armpeniaetcs TpeboBaTh OT 3asBUTENA OCYLICCTBICHHS NEHCTBHH, B TOM YHCIE
COTJIACOBaHUH, HEOOXONUMBIX MJiS TONy4YeHHS MYHHLUUNAIbHOW YCIYyIH H
CBSI3aHHBIX C OOpallleHHeM B HUHBIE TOCYJapCTBEHHBIE OpPraHbl M OpraHH3alluH, 3a
UCKJIIOUEHHEM TIIOJIyUYeHHUs YCIyr, BKIIOYEHHBIX B IIEpEUEHb YCIyTr, KOTOPBIE
SABIIAIOTCS ~ HEOOXOMUMBIMH W O0s3aTeNbHBIMM Ul [IPEJOCTaBIIEHUS
MYHHUILIUMIIAIBHON YCIIyTH.

McuepnbIBalOIHil NepeYyeHb OCHOBAHHH /ISl 0TKA3a B pHeMe J0KYMEHTOB,
HeoOXOAUMBIX /IS MPeI0CTABIeHH MYHHIIHIIAILHOH yCIyTrd

2.9. OcHoBaHMSIMH g OTKa3a B IIpHeMe K paCCMOTPEHHIO TOKYMEHTOB,
HEOOXOAMMBIX [IJIS TPEeNOCTaBICHUS MyHULUIIAILHON YCIYTH, ABILTFOTCS:

1) 3asBieHHe O MPELOCTaBICHUN MYHHUIMIIAIBHOW YCIYTH ITOJAaHO B OpraH
MECTHOTO CaMOYyNpaBJIeHWs WIM OpraHM3allhio, B IIOJIHOMOYMS KOTOPBIX HE
BXOJIUT IPEOCTaBICHHE YCIYTH;

2) HeMOJHOE 3amojiHeHHe O00fA3aTeNbHBIX IIOJEH B (opme 3asBICHUS O
Ipe0CTaBIeHHH YCIyTd (HeJOCTOBEPHOE, HEIPaBHIIBHOE);

3) mpezcTaBICHKE HENIOIHOTO KOMIUIEKTA JOKYMEHTOB;

4) TpencTaBIeHHBIE JOKYMEHTHl yTPATHIA CUIY HA MOMEHT OOpalleHus 3a
yCITyroit (IOKYMEHT, YIOCTOBEPSIOIMIl JIMIHOCTD; JOKYMEHT, YAOCTOBEPSIOIIMH
[TOTHOMOYHS  IIPEJCTABWTENA  3asBHTeNs, B  Cliyyae  oOOpalleHus 3a
IpEOCTABIEHUEM YCIIyTH YKa3aHHEIM JIHIIOM);

5) mpejcTaBleHHbIE NOKYMEHTBI COJEPXAaT IOAYHUCTKH U HCIPABJICHUA
TeKcTa, He 3aBepeHHBle B IIOPAAKE, YCTAHOBJICHHOM 3aKOHOAATE/IBCTBOM
Poccuiickoit @enepanuy;

6) momaua 3asBIEHHS O TIPENOCTaBJI€HWH YCIYT'H M JIOKyMEHTOB,
HEOBXOMUMBIX [UI1 IMpPEeNOCTaBIEHHs YCIyTH, B 3JIEKTPOHHOH dopme ¢
HapyIIeHHEM YCTAaHOBIECHHBIX TpeOOBaHHIA;

7) TpencTaBlEHHBIE B OJJIEKTPOHHOHM (oOpMe ITOKYMEHTBI COIEpIKaT
ITOBPEXX/IEHHS, HATMYKME KOTOPHIX HE IO3BOJIAET B MONHOM 00BEMe HCIIOIb30BaTh
HHQOPMAIHIO ¥ CBEIEHHUs, COIEPKAIMECs B JIOKYMEHTax Ui MPEeIOCTaBICHIA
YCIIYTH,

8) 3asBleHME MOJAHO JIHIIOM, HE MMEIOIMM IOIHOMOYMH NPEeACTaBIIATH

UHTEPEChl 3asBUTES.
Pemrenrie 06 OTKaze B IpueMe IOKYMEHTOB HaIpaBiIeTCss He II03[HEe



TNEPBOTO pB.GO‘ICI‘O OHs, CIIEIYIOIIETo 3a JHEM IIOAa49H 3asBIICHHA.

McuepnbiBaloniuii nepedeHb OCHOBAHHH /1Sl 0TKA3a B IPeJOCTABJIEHHH
MYHHLHNAJbHOH YCJIYTH

2.10. OcHoBaHWsAMH MJIsi OTKa3a B IIPEIOCTaBICHHM MYyHHIUIAIbHOH
YCILYTHSBIISIOTCS:

1) mporuBopedyHe JOKYMEHTOB MM  CBEINEHWH, IOJNY4YCHHBIX C
HCIIOJIb30BAHUEM MEXBEIOMCTBEHHOTO HH(DOPMAIlMOHHOIO B3aWMOJEMCTBHS,
TpeJICTaBICHHBIM 3asBUTEIEM JOKYMEHTAM UIIU CBEICHUSM;

2) oOparieHde 3a MpelOCTaBIEHUEM TIOCYNApCTBEHHOH yCITyrH JIWIa, HE
SBJISIOIIErocs 3agBHUTEEM Ha TIPelOCTaBlIeHHe MYyHHULMIAILHON YCIyrd B
COOTBETCTBHU ¢ HACTOSIIMM AIMHHHUCTPATUBHEIM pEriiaMeHTOM (B ciiydae, eCliy
yKa3aHHOe OCHOBaHWE OBbUIO BBIABJIEHO IPH IPOIENype NPUHATUA PEIICHHA O
TIpEeI0CTaBICHHH MyHHIUIIAIBHOH YCIyTH),

3) OTCYTCTBHE COITACHs C IPHBATH3AMEHR XKHJIOTO TOMEIIEHUA OHOTO U3
YIIEHOB CEMbH 3asgBUTEIS, JIKLI, 3apETUCTPHPOBAHHEBIX B IPHBATH3UPYESMOM JKHAIIOM
MTOMEIEHUH, JIWI[, MMEIOIIHUX IIpaBO IIOJb30BaHMUs MTaHHBIM IIOMCIICHHEM Ha
YCIIOBHSIX COLIMATBEHOr0 HaliMa ¥ He MCIIOJIb30BABIIIX [IPABO Ha IPHUBATH3ALHIO;

4) obpammenue 3asBUTEIs], OZHOIO M3 UIEHOB CEMbH 3asABUTEN, HHOTO
JWIA, 3apErHCTPUPOBAHHOTO B IIPUBATH3UPYEMOM JKHIIOM IOMCLICHWH, JIHIA,
MMEIOILEro TPaBo MOIE30BaHMs JaHHBIM [TOMEIIEHHEeM Ha yCIOBHAX COUHAIBHOTO
HalfMa, JOCTHUTIIEro 14-IeTHero BO3pacTa, M/MIIKM €ro 3aKOHHOIO IIPeACTaBHTEIIT
WM JIHIA, YIOJHOMOYEHHOTO B YCTAHOBIEHHOM TMOpsfKe, 00 OTCYTCTBHH
HaMepeHUH 0OPMIIATE IIPUBATH3AIIHIO;

5) OTKa3 B MPUBATH3ALMK JKHUJIOTO IIOMEINEHHS OJHOIO MM HECKOIBKHX
JTUII, 3aPETUCTPHPOBAHHBIX IO MECTY XKHUTEIbCTBA C 3aiBUTEIIEM;

6) HCIONB30BAaHHOE paHee NPAaBO Ha IMPUBATH3AIIMNIO;

7) 3asBjeHHE0 MNPHUBATH3AIUMHM JKHJIOTO IIOMEIIEHHdA, HaXOJAIIErocs B
aBapUHHOM COCTOSHMUH, B OOIIEKUTHH, CITy)KEOHOrO XKHIIOTO MOMEIICHHU,;

8) OTCYyTCTBHe/HENpe/CTaBICHHE CBEICHHH, NOATBEPXKIAIOUIMX yIacTHe
(HeydacTye) B IPUBATH3ALMHE, U3 APYTHX CyOBekTOB Poccuiickoi Peepanuy;

9) oOTCyTCTBHE npasa MYHHUIIHAIAIBHON COOCTBEHHOCTH Ha
IIPUBATU3HPyeMOe 3aiBUTENEM KHJIOCTIOMEICHHE;

10) u3MeHeHHe MacHOPTHBIX H/KIIM MHBIX [IEPCOHATIBHBIX JAHHBIX B IICPHUOL
IpeNOCTABIEHUS TOCY IapCTBEHHON YCIIYTH;

11) apecT XHIJIOro IMTOMEIICHHUS;

12) u3MeHeHwe  coOCTaBa  JIMI[,  COBMECTHO  TIPOKHMBAIOUMX B
IPUBATH3UPYEMOM JKHIIOM IIOMEINEeHUH ¢ 3asBUTENIEM, B TIEPHOA IPENOCTAB/ICHHA
roCyAapCTBEHHOMN YCITyIH;

13) HanuWuue B COCTaBe CEMbM 3asBHTEI JIMI, 3aperMCTPUPOBAHHBIX B
IPUBATH3UPYEMOM JKUIOM TIOMEIIEHUH, JHI, HMEIOIMX IPaBO IOIB30BAHMS
NAHHBIM TIOMEIIEHHEM Ha YCIOBHMAX COLHAIBHOTO Haiima (B ciydae, €Cld OT



COOTBETCTBYIOIIMX JIML[ HE TMPEACTaBIEHO COIVIacMe Ha IPUBATH3AIHIO JKHJIOIO
TIOMEIIEHUsT UM He IIPEJCTaBIEHBl CBEJEHUS, ITOATBEPIKIAIOIIAE OTCYTCTBHUE Y
COOTBETCTBYIOIIUX JIHII IIPaBa Ha MPUBATH3AIMIO JKUJIOTO TIOMELICHIS):

— rpakJaH, BBHIOBIBIIMX B OpPTraHM3allMH CTALlMOHAPHOI'O COLHAIEHOTO

o0CITy)KWBaHUS,

= BPEMEHHO OTCYTCTBYIOIIMX I'paXaH (BBIOBIBIINX JUISI IPOXOXKIEHUS
cinyxObl B psagbel BoopykKeHHBIX CWJ, Ha Iepuof yueObnl/paboThl, B IKHUJIEIE
TIIOMEIIeHHUs, IPe/I0CTaBJIeHHBIE U1 BPEMEHHOTO IIPOXKHBAHMS );

- TpaXIaH, HaXOMAIIMXCS B MecTaX JIMIIeHHS CBOOOABI WM
OCYXKJIEHHBIX K IPUHYAUTENIEHBIM paboTaM (B COOTBETCTBHM C IIOCTAHOBIIEHHUEM
Koncturynunonsnoro Cyzna Poccuiickoit @enepanuu ot 23.06.1995 Ne 8-IT);

- TpaXIaH, CHATBIX C PEruCTPallMOHHOTO YydeTa Ha OCHOBaHUU
CyneOHBIX pellleHHH, HO COXPaHMUBIIKX IIPaBO MOJb30BaHUA XKHIIBIM [TOMEIICHUEM;

- rpakjiaH, CHSTBIX C PETHCTPAIMOHHOTO yuyeTa 6e3 yKa3aHHs TOYHOI'O

azpeca.

B cmyuae HempencTaBleHHS MOKYMEHTOB, BBIPKAIOUIMX BOJIIO IpakiaH
BBILIEIIEPEYMCICHHBIX ~KATErOpWii B  OTHOIIEHWH NpPHUBAaTH3allMH  JKUJIOIO
IOMeIleHrus  (corjlacue  Ha  OTKa3/JOBEpeHHOCTh), WIM  JOKYMEHTOB,
TIO/ITBEPXKIAOINX MTPeKpalleHre IIpaBa Ha )KUIIoe TOMEIIeHHe.

14) Hajguuue B COCTaBe CEMBH 3asBHTENS JIWI, 3apeTHCTPHUPOBAHHBIX B
[IPUBATH3UPYEMOM JKHJIOM TIOMEIIEHUH, JHIl, MMEIOIINX IIpaBO I0JIb30BaHUA
JaHHBIM TIOMEINEHHEM Ha YCIOBUSX COLMAJIBHOIO HaliMa, rpakiaH, IPU3HAHHBIX
Ha OCHOBAaHHUH CyIeOHBIX pellleHni 0e3BECTHO OTCYTCTBYIOLIUMH;

15) peleHue opraHa, OCyLIECTBISAIOMIETO IOCYIapCTBEHHYIO PETHCTPALIUIO
IpaB Ha HEIBHKMUMOE WMYIIECTBO M CHEIOK C HHM, IOCYIapCTBEHHBIH
KaJACTPOBEIM Y4YeT HEIBIDKAMOIO HMMYIIEecTBa, 00 OTKaze B TOCYIapCTBEHHOH
perucTpanuu npas (mepexona MpaB) Ha NMPHBATH3UPYEMOE JKHJIOE IIOMEIIEeHHE B
Cllydasix, KOTjia TpUYMHA OTKaza He MOXeT ObITh YCTpaHeHa CaMOCTOATENIBHO
YIIOTHOMOYEHHBIM OpraHoM;

16) ocmapuBanue B CyneOHOM IOpsIKe IpaBa Ha XXHJIOe IIOMELICHHE, B
OTHOIIEHHH KOTOPOTO MOIaHO 3asBICHHUE O IPUBATU3AIMH KHUIIOTO IIOMEILEHH.

Ilepeuennb ycayr, KOTOpble SIBIASIOTCH HE00X0AHMBIMH H 00513aTeIbHBIMH AJ151
NpeA0CTABIEHHS] MyHHIIHNIAJBHOH yCJIYT'H, B TOM 4YHCJIe CBEICHHS 0
JIOKyMeHTe (J0KYMEHTaX), BbIIaBaeMoM (BblJaBaeMbIX) OPraHH3alHsAMH,
YYACTBYIOLUHMH B NPeI0CTABJICHHH MYHHIIHNIAJIbLHOH YCJIYyrH

2.11. VYcuyru, HeoOxomumble M 00sd3aTeNbHBIE MO MPEIOCTABICHHUS
MYHUIIATIATBHOH YCIIyTH, OTCYTCTBYIOT.

IMopsgok, pasMep U OCHOBAHHS B3HMaHHSA roCy/apCTBEHHOH MOLIJIHHBI HIH
HHOH OI1aThbl, B3HMAEMOM 32 IpeJ0CTaBJIeHHe MyHHIHNAJILHOWYCJIYTH

2.12. TlpenocTaBieHHe MyHHUIMITATBHON YCIIyTH OCYIIECTBIIACTCS



OecIuIaTHO.

MakcHMaJILHEIA CPOK 0KHIAHHS B 0UepeqH IPH MoJave 3a1poca o
NpeA0CTABICHHH MyHHIHNIAIBLHOH YCJIYTH H IIPH NOJYy4Y€HHH pe3y/ibTaTa
npeJocTaBJeHHs] MyHHIUNIAJbHOH YCIyrd

2.13. MakcuMabHEIH CPOK OKHMIAHUSA B O4epedH IpH ITojade 3ampoca O
IpPEJOCTABJIEHHH MYHHIUIIAIBHOM YCIyrH W IpH TIOIy4Y€HHH pe3ylbTara
NpENOCTABIEHNS] MYHUIUIATBHON YyCIyrd B YIIOJHOMOYEHHOM OpraHe Wiy
MHOTO(YHKIHOHATEHOM IIEHTPe COCTaB/IAeT He Oojiee 15 MUHYT.

Cpox ¥ MOpSIOK perncTpalyy 3anpoca 3asiBUTE/Is O MPeI0CTaBIeHHH
MYHHMIHIAJIbHOM YCJIYTH, B TOM YHCJ/I€ B 3JIEKTPOHHOH hopme

2.14. PerucTpauus 3asBIeHHS O IIPEJOCTaBICHHM MYHHUIUTIATBHOH
YCIyTH OCYIIECTBISIETCS B YIIOJTHOMOYEHHOM OpraHe B TeUeHHe 15 MHUHYT C
MOMEHTA IPHEMa 3asABIIEHHs ¥ TOKYMEHTOB, HEOOXOMUMBIX IUIS [TPETOCTaBICHHU
MYHHULUIIATIbHON YCITYTH.

TpeGoBanusi K MOMeLIeHHSIM, B KOTOPBIX PeA0CTAaBJIsIeTCs
MYHULHNAJbLHASA yCJIyra

2.15. MecTomonoXeHue  aIMUHUCTPATHBHEIX  3JaHHMH, B  KOTOPBIX
OCYIGCTBIAETCS MpHEM 3asBICHMH M JIOKYMEHTOB, HEOOXOIMMBIX A
MpEeNOCTaBICHHs] MyHHIMIIAIBHOA YCIIyI'M, @ TakKe BblIada pe3yIbTaToB
IIPENOCTaBIeHNs MyHHUIUITAIBHON yCIyTH, HOIDKHO obecrevnBars yao0CTBO LA
rpaxkaad ¢ TOYKM 3peHHs IIEIIeXOAHOH  JOCTYIHOCTH OT  OCTaHOBOK
0O0IIIeCTBEHHOI'O TPAHCIIOPTA.

B ciyuae, eci MMeEeTCsl BOSMOXKHOCTh OpPraHM3allii CTOSHKHU (TIapKOBKH)
BO3JIe 31aHKs (CTPOEHHs), B KOTOPOM Pa3sMEIIEHO MMOMEIICHHe IIpUeMa U BhIIaYH
IOKYMEHTOB,  OpTraHM30BBIBAeTCS  CTOSIHKAa  (MapKoBka)  JUIL  JIMYHOTO
aBTOMOGHIIBHOrO  TpaHCIOpPTa 3asBUTeNeH. 3a  IONB30BaHHE  CTOSHKOH
(rrapkoBKO#) ¢ 3asBUTEIEH IJIaTa HE B3UMaeTCs.

Jnd mapKOBKM CIEIMANBHBIX aBTOTPAHCIIOPTHBIX CPENCTB HHBAIMIOB HA
crosiHKe (IapKOBKe) BEIIeNseTcs He MeHee 10% MecT (HO He MeHee OJHOrO MecTa)
Juist GecIUIaTHOM HapKOBKM TPAHCTIOPTHBIX CPECTB, YIPABIAeMBIX HHBATHAAMA L,
II rpymm, a Taxke uHHBauMzamu III rpynmbl B HOPALKE, YCTaHOBJICHHOM
IIpasutensctBoM  Poccuiickod — @enepaiy, M TPaHCIOPTHBIX — CPEACTS,
[IepeBO3AILKX TAKHX HHBAJIMAIO0B U (WIIK) AETEH-HHBATHIOB.

B 1ensix obecredeHns GeCIpPensITCTBEHHOTO AOCTyNa 3asBUTENel, B TOM
quclie TMEepeIBUTalolIuXCsl HAa MHBAIMIHBIX KONACKAX, BXOX B 3MaHAC |
TOMEIICHHS, B KOTOPHIX MPEAOCTABIIETCS TOCYAapCTBeHHas (MyHHIHIIAIbLHAS)
yciryra, obOpyIyroTcs NaHIycaMu, MOPYYHAMH, TaKTHIbHBIMU (KOHTPaCTHBIMH)
[pe/IyIPEKIAIOIINME 3eMEHTaMy, HHBIMH CIIeIHATbHBIMU TIPUCIIOCOONCHUAMH,
[O3BOJISIOMMME  obecreunTh OeCTpensITCTBEHHBIA JOCTYyIl U IEepeIBHXEHHE



WHBAJIW0B, B COOTBETCTBHH C 3aKoHojarenbcTBOM Poccuiickoii PDenepanud o
COLIMAJIBHOM 3aIlUTe UHBAIHIOB.

[leHTpanbHbIA BXOM B 34aHHE Y I0JHOMOYEHHOTO OpraHa JO/KEH ObITh
o6opynoBaH HHGOOPMAIIMOHHOHN TaOIMYKON (BBIBECKOH), CoepKalleH
HH()OPMAIIHIO:

HaUMEHOBaHHUE;

MEeCTOHaXOXIeHUEe U

IOPUIUYECKUH aJIpec; PEeXUM

paboTer;

HOMepa TeNe(QOHOB I CIPaBOK.

[Tomemnienns, B KOTOPBIX IIPEJOCTABIACTCS MYyHHIHIIATbHAS YCIyra,
IIOJDKHBEI  COOTBETCTBOBATh  CAHUTAPHO-IIHAEMHUOIOTHYECKMM  IIpaBHjIaM H
HOpMAaTHBaM.

IToMemmeHnss, B KOTOPHIX IIPeJOCTaBIIeTCS MYHHLMIAIBHAS YCIIyra,
OCHAIIarTCA:

IIPOTHBOIIOXapHOU CHCTEMOH U CPEICTBaAMHU

MOXAPOTYIIEHHS; CHCTEMOM OTOBELIEHHs] O BOSHHKHOBEHHU

Upe3BBITANHON CUTYallMH; CPENCTBAME OKa3aHUs IIEPBOH

MEeIHIMHCKOMN ITOMOIIIH,

TyaJIeTHBIMA KOMHATaMH [ IIOCETUTENEH.

3an oxuganus 3asBUTENeH 000pyayeTcs CTYIbAMH, CKAMbIMH, KOJIMISCTBO
KOTOPBIX OMpEAENSeTCs UCXOIS U3 (HaKTHIECKOH HAarpy3KH M BO3MOXHOCTEH UL
UX pa3MeIIeHus B IIOMEIIEHNH, a TakKe HH()OPMALHOHHBIMA CTCHIAMH.

TekcTBl MaTepHajioB, pa3MeIleHHBIX Ha HH(QOPMAalMOHHOM CTEHIE,
mevartaroTcs yAOOHBIM s YTeHHs LIpH@ToM, 6€3 HCIpaBlieHHH, C BBIIEICHHEM
HauboJIee BAKHEIX MECT IIOJIYKHPHBIM IIPU(TOM.

MecTa JUId 3allOJIHEHHUS 3asBIIEHHH OOOpPYAyIOTCSA CTYJNBSIMH, CTOJaMU
(cTolikaMu), G1aHKaMU 3asBJI€HHUH, TMCBMEHHBIMH [TPUHAIEKHOCTAMH.

Mecra nprema 3asgButelielt 060pyayoTcs HHOOPMAIMOHHEIMHU TabIHIKaMK
(BBIBECKAMH) C yKa3aHHEM:

HOMepa KabuHeTa U HAaUMEHOBaHMsl OTJIENIa;

haMuIIMK, KIMEHH U 0TYeCTBa (TTOCTeHee - IIPU HAIMYKH), JOJDKHOCTH
OTBETCTBEHHOTO JIMI[A 3a IIPHEM JOKYMEHTOB,;

rpaduka npreMa 3asBUTENEH.

Paboyee MecTO KaKIOTO OTBETCTBEHHOIO JIMLA 3a IIPHEM TOKYMEHTOB,
IODKHO OLITE 000pYIOBaHO IIEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
JocTyna K HeoOXoauMbIM HHGOPMAIMOHHEIM 0a3aM NaHHbIX, I1€YaTaroIlkM
yCTpOicTBOM (TIPHHTEPOM) ¥ KOITHPYIOLIMM YCTPOHCTBOM.

JIuno, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, NOJLKHO HMETh HAaCTOJIBHYIO
TaGIHUKy ¢ yKasaHHeM (GaMIINHM, UIMEHH, 0T4ecTBa (TOCNeIHee - IPH HAIMIHY) U
JIOJKHOCTH.

[Tpu IIpeIOCTaBICHHH MYyHHUIUIAIBHOH YCITyTH UHBATAIAM

obecrieynuBarOTCA:
BO3MOJKHOCTE OECIpemnsITCTBEHHOI0 JOCTyma K 00BeKTy (3HaHHUIO,



IIOMEINEHHUIO ), B KOTOPOM IIPEA0CTaBIIAETCS MyHULIMITAIbHAS YCIIyTa;

BO3MOYHOCTbL CaMOCTOSTENIBEHOIO IIEPEIABMIKEHUS II0 TEPPUTOPHH, Ha
KOTOPO! paclONOKeHbl 3[JaHUS W IIOMENIEHHsS, B KOTOPHIX IIPENOCTAaBIIACTCS
MyHHULIMIANBHAS yCiIyTa, a Takke BXOJa B TakWe OOBEKTH M BHIXOJA H3 HHX,
MOCaJKd B TPAHCIOPTHOE CPEICTBO M BBICAJKH H3 HEro, B TOM WYHCIE C
HCITOIh30BaHUE KPECIa-KOJSICKHY;

COIPOBOJKICHHE WHBAJIUIOB, MMEIOIIUX CTOHKHE pacCTpOHCTBA (DYyHKIIHH
3pEHHS U CAaMOCTOSTENIBHOTO IepeIBHKEHNUS,

Haaexailee pasMelleHre o0OpynoBaHHS ¥ HOCUTENeH WHQOpMaLKH,
HEOOXOJMMBIX i oOecmedyeHHss OECIpPENsSTCTBEHHOIO [OCTyIla WHBAIIMIOB
3[aHHASM M TIOMEIIEHUSM, B KOTOPBIX IIPEIOCTaBIACTCS MyHULUIIAIbHAS yCITyTa, U
K MYHHULHIIATEHON yCIIyre ¢ y4eTOM OIPaHUYEHHUA MX KU3HEICATEITbHOCTH;

Iy6nupoBaHde HeOOXOMUMOM IUISI HWHBAJIKIOB 3BYKOBOW M 3PUTENBHON
MHpOpPMALlUK, a TaKKe HaImiced, 3HAKOB M WHOMW TEKCTOBOM M rpapuieckou
HH(OPMAIIMK 3HAKAMH, BBIIOJHESHHBIMH pelbe(HO-TOYeUHBIM IpuQpToM bpaitiis;

JIOIYCK CYpAOIIepeBOAYHKA U TH(IOCYPAOIEPEBOAIHKE,;

JOITYyCK cOOAaKU-ITPOBOTHHKA ITPH HAIMYHM JOKYMEHTA, IO/ATBEPIKAAIOIIETr0
ee crenualbHoe oOydeHHe, Ha OOBEKTH (3HaHMS, IMOMEINEHHA), B KOTOPBIX
MIPEIOCTABISIOTCS MyHHIHIIAIbHAs YCIIyTa,

OKa3aHWe WHBAIHIAM IIOMOIIH B TIPEOJONeHUH OapbepoB, MEIIAFOIIHNX
TIOJIyYEHWI0 UMH TOCYAaPCTBEHHBIX ¥ MYHHIIUITATBHBIX YCIYT HapaBHE C IPYTHMH
THIIaMH.

IMoxa3zaTead JOCTYNHOCTH HKAYeCTBAa MyHHIHIIAIbHOM YCIYTH

2.16. OcHOBHBEIMH [ToKa3aTeIiMHu JOCTYTTHOCTH IIpeOCTaBIICHUS
MYHHUIIATIAJIEHOMN YCIIyTH SBIISIOTCS

HaJIMYWe TIONHOM M TOHATHOH HWHGOpMalWU O IOpsAAKEe, CPOKax H XOJe
IpeI0CTaBIIEHHA MyHHUIIUIIAJEHON YCIIYTH BUH(OPMaIIHOHHO-
TeIeKOMMYHHUKAIIHOHHBIX CETAX OOLIEero II0JIB30BAHU (B TOM uYHucIe B CETH
«IHTEepHET»), CPEACTBAX MacCOBON HH(QOPMALIMHK;

BO3MOXXHOCTb TTOJTy4YCeHUS 3agBUTEIEM yBeJIOMIIEHHH 0
TIpeIOCTABIEHMMMY HUITHITAIBHOR ycayry ¢ momorsio EINTY;

BO3MOXHOCTb IIOJIydeHUs HMH(OpPMAaLMH O XOA€ TPeAoCTaBICHUA
MYHHLWIIATEHOR YCIYrd, B TOM YHCJIE C HCIOJIbL30BaHHEM HH(OPMAIILOHHO-
KOMMYHUKaIHOHHBIX TeXHOJIOIHH.

2.17. OCHOBHBIMH TI0Ka3aTelsaMHu KayecTBa [IPE0CTaBICHHU
MYHHULATTAJIBHON YCIIYTH SBIISIFOTCSA:

CBOEBPEMEHHOCTE NPENOCTaBICHHS ~ MYHHUIMIIAIBHOM YCIYTH B
COOTBETCTBHH CO CTAHJApPTOM €€ NPENOCTaBICHHs, yCTAaHOBICHHBIM HACTOSIIHM
AIMWUHUCTPAaTUBHBIM PCIIIaMEHTOM;

MUHUMAIBEHO BO3MOYKHOE KOJMYECTBO B3aHMMOJECHCTBHH TIpakJaHWHA C
MOJDKHOCTHBIMM JIHI[AMH, YYacTBYIOIUMMH B IIPENOCTAaBICHUHU MYHULIATIAJIEHOR
YCITyTH;



OTCYTCTBHE  ODOCHOBAHHBIX Jkano6 Ha Jeficteus  (GesneticTie)
COTPYIHHMKOB ¥ HX HEKOPPEKTHOE (HEBHHUMATEIbHOE) OTHOLICHHE K 3asBUTEIIAM;

OTCYTCTBHE  HapylIeHHH  yCTAHOBJIEHHBIX  CPOKOB B  MPOILECCe
IIpeI0CTaBIeHI My HUIUIIAIBHON YCITYTH;

OTCYTCTBHE 3asIBIICHUI 00 OCIIaAPUBAHWH PEIICHUH, neticTuii (Ge3mecTBUA)
VIIOTHOMOYEHHOTO ~ OpraHa, ero  HO/DKHOCTHBIX — JIML,  IPUHHMaeMBIX
(COBEpILIEHHBIX) MpH IPEJOCTABICHAH MYyHHIMNAIBHOH YCIYyTH, IO HTOraM
pAacCMOTPEHMsS KOTOPHIX BBIHECEHBI PEIICHHs 00 yHOBICTBOPEHHH (YaCTHIHOM
YIIOBJIETBOPEHHH ) TpeOOBaHUH 3asBUTEIEH.

HWnble TpeGoBaHKsl, B TOM YHC/Ie YIHTHIBAIOIIHE 0COOEHHOCTH
npeJocTaBJIeHAs] MYHHIIHNAIBLHOH yCAYrd B MHOTO(YHKIIHOHAIBHBIX
LeHTPaX, 0CO6EHHOCTH NPeI0CTABIEHHS] MyHHIHIAIBLHOH yCIYTH MO
JKCTEPPUTOPHATLHOMY IPHHLHIY ¥ 0CO0EHHOCTH NPeJ0CTABICHHS
MYHHIHNAJALHOM YCJIYTH B 3JIeKTPOHHO# dopme

2.18. TlpenocrasieHue MYHUIUITAIBHOM yCIIyrd 110
9KCTEPPUTOPHAIBHOMY MPHHIMITY OCYIIECTBIACTCS B HacTH obecriedeHus
BO3MOYKHOCTH MOmauu 3asBieHui mocpeacTBoM EINY u momyueHHS pe3yJbTara
MYHHLUNATEHOR YCIYTH B MHOTO(YHKIIHOHAIBHOM LEHTPE.

2.19. BasBuTensM  obecrieudBaeTcs ~— BO3MOXHOCTH  MPEACTaBIICHHA
3asBIeHds W TPUIAraeMbIX IOKYMEHTOB B (OpMe 3NIEKTPOHHBIX NOKYMEHTOB
nocpencreom EIITY.

B sToM citydae 3asgBUTENb WK €0 TpeICTaBUTe/Ib aBTOPH3YCTCA Ha EITY
TIOCPEICTBOM IIOATBEPIKIEHHON yYETHON 3aIiCH B ECHA, 3anoiHseT 3agBICHUE O
TIpeIOCTaBIEHHH MYyHHILMIIAIBHOM YCIYrd C HCIONB30BaHHEM HHTePaKTUBHOU
(hOpPMEBI B 3JIEKTPOHHOM BHJIE.

3amoHEeHHOe 3asfBIeHKe O IPEJOCTABICHUH MYyHHIHUIAIBHOH YCIIyr'H
OTHpaBiIsercs 3asBHTENEM BMECTe C IMPHKPEITICHHBIMA 3/ICKTPOHHBIMH obpaszamu
IOKYMEHTOB, HEOOXONMMBIMH JUIA IMPEJIOCTaBICHNUS MyHHLUITAIBHON YCIYyTHd, B
VronHoMoueHHbIH opraH. Ilpu asropmsamuu B ECHA  3asBienne 0
NIPefOCTABIEHNH MYHHIMIATBHOX YCTyrd CYMTAETCAd MOANMCAHHBIM IIPOCTOM
9JIEKTPOHHOM TOMMUCEI0 3asBUTENd, NPEACTABUTENd, YIOITHOMOTEHHOTO Ha
TIOAIIHCaHNe 3asBIEHHUI.

Pe3y/IbTaTEl NPEJOCTABICHNA MYHHULUHUNANBHOW YyCIyrd, yKasaHHBIE B
myHKTe 2.2 HacToAmero AIMHHHCTPaTUBHOIO PEINIAMEHTA, HarpasIATCa
3asBUTEINIO, IPECTABATEMO B iaHbIi kabuner Ha EIII'Y B dhopme ANEKTPOHHOTO
[OKYMEHTa, [OAMNUCAHHOrO YCHICHHOH KBATU(QUIHEPOBAHHOM 3IEKTPOHHOM
ITOIMTHACHEO YIIOTHOMOYEHHOTO TOJKHOCTHOTO JIMI@ YTIONMHOMOYECHHOrO OpraHa B
cllyyae HallpaBJIeHHs 3asiBI€HHs ITOCPEICTBOM EITY.

B ciydae HampaBleHHs 3asBICHHA IOCPEACTBOM EIII'Y pesymbTaT
TIPEIOCTABIICHHS MyHULUIIAIEHON yCIYTH Takke MOXKCT OBITH BBIIAH 3asgBHTEIIO
Ha OyMa@XHOM HOCHTENe B MHOTOQYHKIMOHAJBHOM LEHTpe B IOPALKS,
IIpeyCMOTPEHHOM ITHKTOM 6.4 HACTOALIETO AIMUHHCTPATHBHOI'O PErJIaMeHTa.



2.20. DieKTPOHHbIE JOKYMEHThI IPEJICTABIAIOTCA B CIIEAYIOMMX (opMaTax:

1) xml— m1s GopManu30BaHHBIX TOKYMEHTOB,

2) doc, docx, odt— A MOKYMEHTOB C TEKCTOBBIM CONEPIKAHHEM, HE
BKJTFOUYAIOIINM (OPMYJIBI (32 HCKIFOUEHHEM JTOKYMEHTOB, YKa3aHHBIX B TIOMITYHKTE
3 HACTOSAIIETO ITYHKTA);

3) xls, xIsx, ods— AJ1 JOKyMEHTOB, COJIEPXKaIliX PACHETHL,

4) pdf, jpg, jpeg— MU JOKYMEHTOB C TEKCTOBBIM CONEPIKAHHEM, B TOM
gpcie BKmMOYarOmmx GopMymbl M (wim) rpadudeckue u3o0paxenus (3a
WCKIIIOYEHHEM TOKYMEHTOB, YKa3aHHBIX B IIOIITYHKTE «3%» HaCTOSIIEIO MyHKTAa), a
TaKke JOKYMEHTOB ¢ Ipa()UueCKUM COIepPIKaHHEM.

Tomyckaercss ~ (GOPMHPOBAHHE  SJIEKTPOHHOIO  JOKyMeHTa  IyTeM
CKaHMPOBAHHSA HEMIOCPEACTBEHHO C OPUIHHANA JOKYMEHTa (MCII0/Ib30BAHNE KOTIHH
He JONycKaeTcs), KOTOpOe OCYLIECTBISIETCA C COXPaHCHMEM OpPHCHTallMH
opuruHana mokymenta B paspemenun 300— 500 dpi(macmrad 1:1) ¢
HCIIOJIE30BAHUEM CIIEAYIOLIUX PEKUMOB:

— «uepHO-Oenplily (OpH OTCYTCTBHH B  JIOKyMEHTE rpa@uYecKux
1306pakeHui U (WIK) LIBETHOTO TEKCTA);

— «OTTeHKH ceporo» (TIpW HaIMYMd B TOKyMEHTE IpaQiyecKux
1306 paKeHHH, OTJIHYHEIX OT IBETHOIO rpaUIecKoro H300parkeHUs);

—  IBETHOW» WM «PEKHM IOJHOM IBeTomepeaaun» (IpU HaTUYMH B
JOKYMEHTE IIBETHBIX Tpaduueckux u300paxeHui MO0 BETHOTO TEeKCTa);

— COXpaHEHHMEM BCEX ayTeHTHYHBIX NPU3HAKOB IIOJJMHHOCTH, & HMCHHO:
rpabudecKoit ITOAIICH JIKIIA, TIEYaTH, YTTIOBOI'O IITamiia OiraHKa;

— xonmuecTBo  (ailyioB  JOMKHO ~ COOTBETCTBOBATH — KOMHMICCTBY
JIOKYMEHTOB, KaXIbIH M3 KOTOPBIX COIEPXHT TEKCTOBYIO H (unm) rpaUIecKyio
uH)OpMAaIHUIO.

JIeKTPOHHBIE MOKYMEHTHI TOMKHEI 00eCTIe HBaTh!

—  BO3MOXKHOCTH HAECHTH(OUIMPOBATh NOKYMEHT M KOIMYECTBO JIMCTOB B
JIOKYMEHTE;

— IS JOKYMEHTOB, COIEpXKallliX CTPYKTYPHPOBaHHbBIE IO HacTAM,
rnaBaM, pasjenaM (mojpasfenam) [TaHHBIE M 3aKJIaJKH, o0ecreurBaroIIHe
mepexo/sl 0 OMaBieHMIo ¥ (WiIM) K COIEpXKallMMCsi B TEKCTE PHCYHKAM H
TabauLaM.

JIOKyMEHTEI, TTOICKAIINE MPEICTABICHHIO B dopmarax xls, xlsxumu ods,
(GOpPMUPYIOTCS B BUJIE OTAENBHOTO 3IeKTPOHHOI0 JIOKYMEHTA.

I1I. CocTas, MOC/Ie10BaTEIbHOCTD M CPOKH BHINOJHEHHS aAMAHHCTPATHBHBIX
npouenyp (aeicTBuii), Tpe60BAHHAS K MOPSAKY WX BBINOIHEHHS, B TOM HHCIE
0CcOBEHHOCTH BbIMOHEHHS a{MHHHCTPATHBHBIX MPOIEAYP B 3J1€KTPOHHOH
dhopme

HcuepnbIBalOLIHI MepedeHb aIMAHHCTPATHBHBIX MPOUEAYP

3.1. TlpenocTaBieHre MYHHLMIQJIPHOH YCIyrH BKIIOYacT B cebst



CIIeIYIOIHe aIMHUHHACTPATHBHBIE IIPOLIEYPBI:

IIPOBEPKa JOKYMEHTOB U PETHUCTPAIlUI

3asgBJICHNS; TIOJYYCHHE CBEIEHUI

mocpeactBoM CM3B; paccMoTpeHne

JIOKYMEHTOB U CBEICHUM; IPUHATHE

pelLeHus;

BEIJIa¥a pe3yJibTaTa;

BHECEHME pEe3y/JbTaTa MYHULMUNAIBHOW YCIYI'M B pPEecTp IOPUAMYECKH
3HAYHUMBIX 3allHCei.

IepeueHs aAMHHACTPATHBHLIX Npoueayp (JelcTBHIA) NPH NPeI0CTaABICHHH
MYHHIHIAJILHOH YCJIYTH B 2JIeKTPOHHO# dopme

3.2. Ilpu mpenocTaBIeHuH MyHHULHUIIATBHON YCIYTH B 3EKTPOHHOM popme
3asBUTENO 00€CTIeYUBaIOTC !

momydeHue WHAOOPMAlMH O TOpAJKE ¥ CPOKax IIPENOCTaBICHHUS
MYHHULIAIATBHOMR YCIIyTH,

(hopMHpOBaHUE 3asBIEHHNS,

IpueM W peructpauus YIIOTHOMOYEHHBIM OPraHOM 3asfBIICHHA W HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX IJIs1 IPEOCTABICHU MyHHUIMIIAIBHOH YCITyTH;

TIOJTy4EeHHE Pe3yybTaTa IPeIOCTaBICHHIS MyHUIUITAIBHOM YCIIyTH;

TIOJTy4eHHe CBEIEHHH 0 X0JIe pacCMOTPEHH s 3asABICHNU;

OCYIIECTBIEHHE OLEHKH KauyeCTBa IIPEJOCTABIEHUS MyHHIMIIATBHOHR
YCIIyTH;

nocyneGHoe  (BHecyme6HOE) OOXKalOBaHME peIIeHMH W HeHCTBHUH
(6e3neiicTBus) YIIOIHOMOYEHHOTO oOpraHa Jubo JedcTBUA (Ge3meticTBHE)
MOKHOCTHBIX ~ JIMI[  YTIOJHOMOYEHHOIO  OpraHa,  IpeJoCTaBJIAIOIIEro
MyHHULUIAIEHYIO YCIYTY, TH00 MyHUIMIIATBHOTO CIIyKaIIETo.

IMopsiiok ocymecTBAeHHs] AAMHUHUCTPATHBHBIX NPOUENYP (nelicTBHH) B
3JIEKTPOHHO# hopme

3.3. ®opmupoBaHHE 3asBICHUS.

dopMupoBaHKe 3asfBIEHHMS OCYLIECTBISETCS IIOCPEJCTBOM 3allOJTHCHHUA
snekTpoHHOM (opmer 3assierns Ha EIMTY Ge3 HeoOX0qUMOCTH JOTIOTHATEIbHOU
MOJIa4y ¥ 3asSBIEHUS B KaKOU-TH00 HHOH dopMe.

DopMaTHO-JIOTHYECKAST npoBepka  C(OPMHPOBAHHOTO 3asIBIICHHUS
OCYILECTBIAETCS TOCTIE 3aIOJHEHMs 3asBUTENEM KaXIOT0 U3 MOl AIIEKTPOHHON
dopMbl  3asBiueHus. IIpuM BBIABIEHMH HEKOPPEKTHO 3alOJHEHHOTO  IOJi
31eKTpOHHOM (GOpMBI 3asBlIeHMs 3asBUTENb YBEJOMIIAETCS O XapakTepe
BLISTBIICHHON OIIMGKY U TIOPSI/IKE ee yCTpaHeHHs II0CPeICTBOM HH(OPMAIHOHHOTO
COOOIIEHNS HeTIOCPEICTBEHHO B DIIEKTPOHHOM (opMe 3asIBIICHHA.

IIpu (pOPMHPOBAHUH 3asBICHAS 3asBUTENI0 00SCTICINBACTCS:

1) BO3MOXHOCTb KONIHPOBAHMS W COXPAaHCHMS 3asiBICHHA M HHBIX



IOKYMEHTOB, YKa3aHHBIX B IIyHKT€ 2.5 HaCTOSAIIEr0 AJIMUHUCTPATUBHOTO
perjiaMenTa, He0OXOUMBIX [UIs IPEJOCTABIEHUS My HULUIIAIBHO YCITyTH;

2) BO3MOXKHOCTH II€4aTH Ha OyMa)XHOM HOCHTENIe KOIUH JIIEKTPOHHOH
(bOpMBI 3asIBIICHUS;

3) coxpaHeHHe paHee BBEIEHHBIX B DIIEKTPOHHYIO (OpMY 3asiBIEHUA
3HaueHU# B g1000H MOMEHT IO JKEJIIaHWIO I[10JI30BaTeNsd, B TOM YHCJIC IpPH
BO3HMKHOBEHHMH OIIMOOK BBOAA M BO3BpaTe HIJIS MOBTOPHOTO BBOJA 3HAYCHHH B
3JIEKTPOHHYIO POpMY 3asiBIECHUS,

4) 3amonHeHWe TMOJIeH AMeKTPOHHOH (QOpMBbI 3adBIEHHs N0 Havala BBOJA
CBEICHMH 3asBUTENEM C HCIIONb30BAHUEM CBeleHui, pasMelneHHblx B ECHA, u
cBesieHui, omybnukosanusix Ha EINY, B wacTW, Kacaromledcs CBEICHHH,
orcyTcTBytomux B ECHA;

5) BO3MOXHOCTBH BEPHYTHCS Ha JIFOOOH M3 3TAIOB 3aIl0JHEHHS 3JIEKTPOHHOH
(opMbI 3asiBieHuUst 6e3 NOTepH paHee BBEICHHON HH(pOpMaIny;

6) BO3MOXHOCTH noctyna 3asBurens Ha EIIY x paHee moOJaHHBIM HM
3aBIEHUAM B TeUyeHWe He MeHee OJHOTrO Toda, a TakXe YacTHYHO
c)OPMUPOBAHHEIX 3asBICHUH B TEIEHHE HE MEHEe 3 MECSILIEB.

ChopMupoBaHHOe ¥ IIOANMCAHHOE 3asdBIeHHE M HHBIE JTOKYMEHTHI,
HEOOXOAMMBIE IS IIPENOCTABIEHUS MYHHUIUIIAJLHONW YCIIyTH, HallpaBJIAIOTCA B
VnonHoMo4eHHBIH oprad nocpeactsoM EIITY.

3.4. VIOITHOMOYEHHBIH oprai ofecreunBaeT B CpOK He no3gHee 1 pabodero
IHS ¢ MOMeHTa nonayd 3aseienus Ha EIII'Y, a B ciy4ae €ro IOCTYIUICHHSA B
HepaGouMil WM TpPasIHWYHBIA [eHb, — B CIESIYIOIMH 3a HUM IEpPBBIH pabouuid
NIeHb:

1) mpuem JIOKyMEHTOB, HE0OXOIUMBIX VLS TIpe10CTaBIICHUSA
MYHUIUIATBHON YCIyTH, ¥ HalpaBlieHHe 3asBUTEIIO 3/IEKTPOHHOTO COODIIEHHS O
MMOCTYIUICHUH 3a5BJICHUS;

2) pErucTpalyio 3asBICHUS W HaNpaBleHHe 3asBUTEI0 YBEIOMJICHHA O
PEriCTpalky 3asBieHus 6o 06 oTkase B IpHeMe JTOKyMEHTOB, HEOOXONMMBIX
JUIsI TIPEZIOCTABICHNS MyHHULIAIIATIbHOMW YCITyTH.

3.5. DieKTpOHHOE 3asBIIeHHE CTaHOBUTCS MOCTYIHBIM UL JOIDKHOCTHOIO
muna YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a TPHEM M PEerHCTPaIHIo
3asBICHUS (Janee — OTBETCTBEHHOE JOJKHOCTHOE IIMIIO), B TOCYAApCTBEHHOH
MHOOPMAIMOHHON CHCTeMe, HCIONb3yeMON YIOTHOMOYSHHBIM OPraHoM Ui
IIpeIoCTABIEH s MyHULAIANBEHOH! yenyru (manee — [UC).

OTBETCTBEHHOE JTOKHOCTHOE JIMIIO:

IIpoBepsieT HANWYME JJEKTPOHHBIX 3asBieHui, moctynusumx ¢ EIN'Y, ¢
TIEPUOIOM
He pexe 2 pa3 B JIeHb,

paccMaTpHBaeT TIOCTYNMBIIME 3asBICHMS ¥ TPHIOXKEHHBEE 00paskl
JIOKyMEHTOB (JIOKYMEHTBI);

TMPOM3BOJMUT IEHCTBUS B COOTBETCTBUM C IYHKTOM 3.4 HAaCTOSILEro
AIMHUHHCTPaTUBHOTO periaMeHTa.

3.6. 3asBUTENIO B KAaueCTBE Pe3y/bTara IPeJOCTABICHHS MyHHLMIAIBHOH



yCIyTrH obecriednBaeTcss BO3MOKHOCTE ITOJIyYeH s JOKyMEHTa:

B GopMe OJEKTPOHHOTO [JOKYMEHTa, IOJAIKMCAHHOTO  YCHIIEHHOH
KBaJIH(HUIIMPOBAHHON 3JEKTPOHHOM MOANKCHIO YIIOJIHOMOYEHHOIO NOJKHOCTHOTO
nuna YTIOIHOMOYEHHOIO OpraHa, HallpaBIeHHOTO 3asBUTENIO B JIMYHBIA KaOWHET
na EINTY;

B BHAe OyMaXHOT0o [JOKyMEHTa, IIOATBEPXKIAIOIIEr0 COAep)KaHUe
SJIEKTPOHHOTO JOKyMEHTa, KOTOpBIM 3asBHTENb IIONYy4aeT IIPH JIHYHOM
obpaleHuy B MHOIO()YHKIMOHAIIEHOM LIEHTPE.

3.7. Tlomyuenne wWHQOpPMALIMK O XOJie¢ PAaCCMOTPEHHA 3asABIEHHA H O
pe3ynbpTaTe IPeIOoCTaBICHHUS MYHHLMNAIBHOH YCIYyrd NPOM3BOLAMUTCS B JIMIHOM
kabunere Ha EINTY, mpu yclIoBUM aBTOpU3allMH. 3aiBUTENb UMEET BO3MOXKHOCTh
IPOCMATPUBATh CTATyC 3JIeKTPOHHOTO 3afABICHMA, a TakkKe HHOOPMALHUIO O
NaJbHENIIMX NEeWCTBUSX B JWYHOM KaOWHeTe 10 COOCTBEHHOM HHMIIMATHBE, B
moboe Bpemsl.

IIpy INpejOCTaBIEHAH MYHHIUNAIBHON YCIYTH B OJJIEKTPOHHOH Qopme
3asBUTENIO HAIPABIIAETCS:

1) yBemomIeHHE O MPUEME U PETHCTPALUH 3asB/ICHHS H HHBIX JOKyMEHTOB,
HEOOXOAMMBIX JUIsS IIPEIOCTaBICHHUS MYHHIUIAIBHON YCIYrd, COJIepKaliee
cBeleHus o (akTe TNpHeMa 3asBIeHHs U JOKyMEHTOB, HEOOXOIMMBIX UL
IPEJOCTABIEHNS MyHUIUIIAIBHON YCITyTH, M Hayalle IPOLEyPhl IPeloCTaBICHUS
MyHUILIMI&IBHOW YCIYTH, a Taloke CBENEHHS O JaTe ¥ BPEMEHH OKOHYaHMA
[IPEOCTABIEHNA MyHUIIUIIATTBHON YCIIyTH MO0 MOTHBMPOBAHHBIH OTKa3 B IIpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX IJIsl IIPETOCTaBIECH s My HULIUIIATBHOHR yCIyTH;

2) yBeIOMJIEHHE O Pe3yJIbTaTaX PACCMOTPEHHA JOKYMEHTOB, HEOOXOIMMBIX
JUIS  TIPEJOCTABICHHS MYHHIMIIANBHOM YCIIyTH, COIepXKallee CBEACHHA O
IPUHSATHH TOJIOKUTEIBHOTO PELICHHS O IPEAOCTaBIEHHA MyHULIUITAJIBHOM YCIyTH
W BO3MOXXHOCTH IOJIyYHTh pPe3yJIbTaT NPeJOCTaBICHHS MYHHLUIIATBHOW yCIyTH
1160 MOTHBMPOBAHHEIM O0TKa3 B IPEOCTaBICHUH MYHHIMIIAIBHON YCIYTH.

3.8. OreHKa KayecTBa IPeJOCTaBIeHNU MyHUIUITAJIEHON YCITyTH.

OrneHka Ka4uecTBa IIpeIOCTaBICHH MYHHULUITAJIEHOH yCIIyTH
OCYILECTBIIIETCST B COOTBETCTBMM ¢ IlpaBumamMu OLEHKM TpaxkJaHaMH
5Q(PEKTHBHOCTH JOESITEIEHOCTH PYKOBOMUTENEH TEPPHUTOPHAIBHBIX OPraHOB
delepalbHBIX ~ OpPraHOB  WCIONHHUTENbHOM  BracT  (MX  CTPYKTYPHBIX
rofipa3feieHuii) ¢ yd4eToM KadecTBa IPENOCTABICHHS WUMH IOCYAapCTBEHHBIX
YCIIYT, & TaKXKe IIPHUMEHEHHs Pe3ysIbTaTOB yKa3aHHOHW OLEHKM KaK OCHOBAHHA JUIA
IIPUHSTHUS peleHuH 0 IOCPOYHOM TIpeKpalieHuH HCITOTHEHU
COOTBETCTBYIOIIUMH DYKOBOIUTEISMH CBOMUX JIOJDKHOCTHBIX —OOs3aHHOCTEH,
YTIBEepKIEHHBIMHA MocTaHoBIeHHeM IlpaButensctBa Poccuiickoit ®enepallid OT
12.12.2012Ne 1284 «O6 omenke rpaxmaHaMd 3(GGEKTUBHOCTH EATENBHOCTH
PYKOBOIMTENEH  TEPPHTOPHAIBHBIX  OPraHoB  (efiepalbHBIX ~ OPTaHOB
HCIIONHHUTEFHOM BIAcTH (MX CTPYKTYPHBIX ITOpa3feleH i) H TepPUTOPHAIBHBIX
OpraHOB TOCYA2PCTBEHHBIX BHEOIOJUKETHBIX (OHAOB (MX  PETMOHANIBHBIX
OTHENeHnH) ¢ y4eToM KadecTBa IPENOCTABJIEHUS TOCYAapCTBEHHBIX YCIYT,
PYKOBOIHTEIEH MHOTO(YHKIIHOHAIBHBIX [IEHTPOB IIpeIOCTaBIICHHS



rOCYIApCTBEHHBIX W MYHHLMITATBHBIX YCIYT C Y4YeTOM KadecTBa OpraHM3alluU
IIPEeIOCTABJIEHUs] TOCYJapCTBEHHBIX M MYHUUMIANBHBIX YCIyr, a Takxke o
IpPUMEHEHHH pPe3y/IbTATOB yKa3aHHOW OLCHKH KaK OCHOBAaHWA I IIPHHATHSL
peIIeHWH O JOCPOYHOM IMpEKpallleHUHM MCIOIHEHHS COOTBETCTBYIOIIUMHU
PYKOBOIHTEISIMH CBOMX HOJKHOCTHBIX O0S3aHHOCTEMY.

3.9. 3asBureno obecreurBaeTCsi BO3MOYKHOCTh HaNpaBlIeHHUS KaJoOBl Ha
peleHus], 1edcTBUS unu 6e3neiicTBHE YIIOJHOMOUEHHOIO OprafHa, JOJDKHOCTHOTO
auia  YIOJHOMOYEHHOro oOpraHa Ju00 MYyHMIMIAIBHOIO —CIY)KAlllero B
coOTBETCTBUH cO cTathed 11.2 @epepanbHoro 3akoHa Ne 210-@3 u B mopszxe,
yYCTaHOBJIEHHOM TNocTaHoBieHueM [IpaButenbctBa Poccuiickoi ®eneparuu oT
20.11.2012 Ne 1198 «O denepanbHOH TrocylapcTBEHHOM HMHGOPMALMOHHON
cucTeMe, o0ecIeunBaroIel mporecc nocynedHoro, (BHeCy1e0HOr0) 00KanioBaHU
pemreHui W OeWcTBHHA (Oe3meHCTBHSI), COBEpIIEHHBIX IIPH IIPENAOCTABICHHU
TOCY/IapCTBEHHBIX U MyHULUIIAIBHBIX YCIYT».

IMopsaaok HCNpaB/IeHHs TONMYIIeHHBIX OMEeYaTOK H OIIHOOK B BEIAAHHBIX B
pe3yJbTaTe NpefoCTABICHHS MyYHHIHNAJIbLHOH YCIIYIrH J0KYMeHTaxX

3.10. B cioyyae BBIABIEHMS OIEYaTOK M OMMUOOK 3asBUTENb BIIPABE
o6paTuThCs B YIOJHOMOYEHHBI OpraH ¢ 3asdBIeHHEM C TIPUIOXCHHUEM
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.5 HacTosAlero AIMUHHACTPATUBHOTO
periamMeHTa.

3.11. OcHoBaHMs OTKa3a B IIpreMe 3asBleHHs 00 HCIpPaBIEHHH ONEYaTOK H
omubOK yKa3aHsel B MyHKTe 2.9. HACTOAIIEro A IMHHACTPATUBHOTO pErllaMeHTa.

3.12. McnpaBiieHne [OMYLICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yibpTaTe IIpeI0CTaBICHHUS MYHUIUIAIBbHOH YCIIyTH JOKYMEHTax
OCYIIECTBIISIETCS B CIEAYIOLIEM ITOPSAIKE:

1)  3assurens npu oGHApYXXEHHM OIEYAaTOK M OMHKOOK B IOKyMEHTaXx,
BBIZIAHHBIX B Pe3yJbTaTe MPEJOCTABICHUS MyHULHUNAIBHON yCIyry, obpariaeTcs
JIUYHO B YTIOJTHOMOYEHHEIH Opraf ¢ 3asgBJI€HHEM O HEOOXOMMMOCTH HCIIPaBICHHS
OIIeYaTOK M OIIMOO0K, B KOTOPOM COJIEPXKHUTCS yKa3aHHe Ha UX OIMCAHUE;

2)  VYIOJTHOMOYEHHBIM OpraH INpH MOJIy4YeHHH 3asBJICHUd, YKa3aHHOIO B
MOAIYHKTe | HACTOAMIEro IIyHKTA, pacCMaTpUBaeT HEOOXONMMOCTh BHECCHHS
COOTBETCTBYIOIIAX M3MEHEHHH B JOKYMEHTBHI, SBJIIIOIIMECS Pe3yIbTaToOM
TIPEeIOCTABICHUS MyHULUIIAIIEHOHN YCITYTH.

3.13. YmonHoMouYeHHBIE opraH obecrieyMBaeT YCTpPaHEHHE OIEYaTOK U
omuboOK B  JOKYMEHTaX, SBILIIOIIMUXCA  DPE3YJIbTATOM  INPEHOCTaBICHHUA
MYHHLAIAILHON YCIIYTH.

3.14. Cpox ycTpaHEHHs OIEeYaTOK M OIMOOK He JOJDKEH IpEeBhINarh 3
(Tpex) pabo4ux JHEl ¢ NaThl PETUCTPAIUY 3asSBJICHNSA, YKa3aHHOTO B MOAIYHKTE 1
nyHkTa 3.12 Hacrosero AAMHHHCTPATHBHOTO periaMeHTa.

IV. ®opMbl KOHTPOJIS 32 HCIOJHEHHEM a/IMHHHCTPAaTHBHOIO perjaMenTa

HOpHHOK oCyliecTBJIEHHH TEKYIIEro KOHTPOJI 3a cobMoaeHneM U
HCIIOJHEHHEM OTBEeTCTBEHHBIMH JOKHOCTHBIMH JIHIAMH IMOJIOKEHHH



perjiaMeHTa H HHbIX HOPMaTHBHBIX NIPABOBLIX AKTOB, YCTaHABJIHBAKOIIHX
TpeGoBaHH K NPEI0CTABICHHI0 MyHHIIUNIAILHOM yCIYTH, a TAKKe
NPUHATHEM HMH pelleHHH

4,1. Texymuif KOHTPONb 3@ COOIIONEHHMEM M MCIOJHEHHEM HACTOSIIETro
AIIMEHHCTPATHBHOTO peraMeHTa, MWHBIX HOPMAaTHUBHEIX [PaBOBBIX AaKTOB,
yCTaHABIUBAIOIMX TpeGOBaHUA K IPENOCTABICHHUIO MYHMIMIATBHOR yCIyTH,
OCYIIECTBISETCS  HA  IIOCTOSHHOM  OCHOBE  [OJ/DKHOCTHBIMH  JIMIIAMH
AnvunucTpanuy  (YIIOMTHOMOYEHHOTO — OpraHa),  yIONHOMOYEHHBIMH  Ha
OCYILECTBIIEHHE KOHTPOIIS 3@ NIPEJ0CTaBICHUEM MyHUIMIIATIBHON YCITyTH.

Jist  TeKylero  KOHTPOJISL — WCIONB3YIOTCS — CBEICHHS  CIy)KeGHOH
KOPPECIOH/EHI[HH, YCTHas ¥ IHCEMEHHas HHGpOpMalis CIEIHAIHCTOB U
TOIDKHOCTHBIX JTUI] AMurACTparyi (YII0JTHOMOYEHHOrO OpraHa).

TexyImuil KOHTPOJIb OCYIIECTBISIETCS IyTeM IIPOBEIEHHS IIPOBEPOK:

perenuit o npegocraBieHud (06 0TKa3e B IPEJOCTABICHHH ) MYHUIAIAIBHOM
YCIIyTH;

BBISIBJICHUSI X YCTPaHEHUS HapyIlleHUH IpaB I'PakIaH;

PACCMOTPEHHS], TIPUHATHS PELICHHH U IIOATOTOBKM OTBETOB HAa OOpaIlCHHS
rpaIaH, Ccofepikal(ue JKaloObl Ha pelleHHs, JeHicteus (GesnedcTsue)
JOJKHOCTHBIX JIMIL.

IMopsiiok ¥ MepHOIHYHOCTH OCYIIECTBJIEHHS IUIAHOBBIX H BHENIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4eCcTBA NPeI0CTABJIeHHs MyHHIHNATBHOH YCIYTH, B
TOM 4HcJIe MOPSAOK U (OPMBI KOHTPOJIS 32 MOJIHOTOH H Ka4eCTBOM
npeJocTaBJIeHHs MyHHIHIIAIbHOMH yCJIyTH

4.2. KoHTpoJIb 3a TIONHOTOM ¥ Ka4eCTBOM MPEIOCTABIEHHS MyHHIUITATBHON
yCJIYT'H BKIIIOYaeT B ce6sl IPOBEIeHHE [IaHOBBIX X BHEMJIAHOBEIX IIPOBEPOK.

4.3. TInaHoBEIe TTPOBEPKH OCYLIECTBISAIOTCS Ha OCHOBAaHMH I'ONOBBIX IJIAHOB
paboTsl  YIIOJHOMOYEHHOIO  OpraHa,  yTBEPXKIaeMbIX  PYKOBOIHUTCIEM
VYoonHOMOUYeHHOro oprada. lIpy IUIaHOBOM IIPOBEPKE ITOJHOTBI M Ka4deCTBa
MIPEIOCTABICHUS MyHHIUIIAIBHOM YCIyTH KOHTPOIIO MTOJIEXKAT:

cOOITIOIEHHE CPOKOB TIPEOCTAaBICHHS MyHUIIMITATEHOR YCIIYTH;

cOOJIIOIeHHE TI0JI0XKEH I HacTOosIero AIMUHACTPATHBHOTO PerylaMeHTa;

IPAaBHIBHOCTE M OBOCHOBAHHOCTh IIPMHATOTO pelueHus 00 oTKase B
IIpeI0CTaBIeHUH MyHUILUIIAIBHON YCIYTH.

OcHOBaHMEM I IIPOBEIEHHUS BHEIUIAHOBEIX MPOBEPOK ABJIAOTCA:

[OJlydeHHe  OT  TOCYJapCTBEHHBIX ~ OpPraHoB,  OpraHoB  MECTHOTO
caMOympaBjieHnst MH(GOPMalMd O  IpPEeAnoiaraéMblX  HIM  BBIABICHHBIX
HapyIIeHUs X HOPMATHBHBIX IIPaBOBBIX  aAKTOB Poccuiickoit ~ @enepaimy,
HOPMATUBHBIX IIPABOBEIX aKTOB OPTaHOB MECTHOTO CaMOYIIPaBICHI,

obpamieHusi TpaXkIaH Ha HapyIUEHWs 3aKOHOJATelbCTBa, B TOM 9HCIC Ha
KaueCTBO NPEAOCTARICHNS MyHULIUIIATIBHOHN yCIIyTH.



OTBEeTCTBEHHOCTh MOJIUKHOCTHBIX JIHII 32 pelieHus H AelicTBudA (Ge3aelicTBue),
NpUHNIMaeMble (0CYIIecTB/seMbIe) HMH B X0/1€ IIPeI0CTaAB/IeHHSs
MYHUIHIAJbHOH YCIYI'H

4.4, Tlo pe3ynpraTaM IPOBEICHHBIX [IPOBEPOK B Cllyyae BBIABICHHA
HApyIIEeHHHd TOJOKeHWH  HacToAmero AJMUHHCTPaTHBHOIO  pErjlaMeHTa,
HOPMATHBHBIX  IPABOBBIX  aKTOB  OPraHOB  MECTHOIO  CaMOYIPaBIIEHHA
OCYIIECTBIISIETCS ~ TIPUBJIEUEHHE BHMHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTenscTBOM Poccuiickod Denepaivy.

[lepconanpHas OTBETCTBEHHOCTh MOJDKHOCTHBIX JIMI[ 3a IIPaBUIBHOCTH H
CBOEBPEMEHHOCTh TPHHITHS peLIeHHs O IpenocTaBlcHud (o0 oTKasze B
[IPEIOCTABICHUH) MYHHIIUIATBHON YCIYTH 3aKpellIieTcs B MX JOKHOCTHBIX
periaMeHTax B COOTBETCTBUHU C TpeOOBAHUAMHU 3aKOHOIATEILCTBA.

TpeGoBaHus K MOPSAKY H (popMaM KOHTPOJIA 32 IPEAOCTABJIEHHEM
MYHHIHIAJbHOH YCJIYTH, B TOM YHCJE ¢O CTOPOHEBI IpakaaH

4.5. I'paxmaHe, UMEIOT MPABO OCYIIECTBIATE KOHTPOIIB 3a IPEI0CTaBICHUEM
MYHHIIUIIAIBHON YCIYTH ITyTeM ITOTydeHHs HHPOPMALUK O XOJIE TIPEIOCTaBICHHA
MYHULHMIIAIEHON YCIIYyTH, B TOM YHCIIE O CPOKAX 3aBEPIICHHUS aIMHHHCTPATUBHBIX
npouenyp (meficteuit). ['paknane Tak:ke MMEHOT [IPaBO: HAPABIATE 3aMEYaHUSA U
MPEUIOXKEHU II0 YJIYUIIEHHIO JOCTYIHOCTH M KayecTBa IPEeNOCTaBICHUSA
MYHULIAIATBHOM YCIIyTH;

BHOCHTE IPEMIOKEHHS O Mepax I10 YCTPaHEHHUIO HapylIeHHWH HACTOSIIEro
AJIMHHUCTPATHBHOTO perilaMeHTa.

4.6, JloJDKHOCTHBIE JIMIla YTIOJHOMOYEHHOIO OpraHa IIPHHHMAaOT MEpPBI K
MIPEKPAIEHUI0 JOMYIIEHHBIX HapyllIeHUH, YCTPaHAIT IPUYHHBI W YCIOBHI,
CIIOCOOCTBYIOLIME COBEPIIEHUIO HAPYIIEHUH.

WudopMaiis 0 pe3yibTaTaX pPacCMOTPEHMs 3aMEYaHHd M IIPEIIOKCHHH,
IIOBOJMTCS JIO CBEICHHS Ipak/iaH, HallpaBUBIIHX 3aMEYaHKd ¥ MPEJI0KESHHUS.

V. locyneOubiii (BHecy1eOHBIH) NOPAAOK 00:KaTI0BAHHS

Jocyne6Hblii (BHecy1eGHBIN) MOPSIOK 00:Ka/J0BAHNSA PelleHHH U el cTBHI
(6eameiicTBHS) OpraHa, NPeJOCTABIAIOLIEr0 MyHHIHIIAIbHYIO yCJIYry, a
TaKkKe UX JOJKHOCTHBIX JIHIl, MYHHIHIAJbHBIX CIYKALIIHX

5.1. 3asBuTenb MMEET IIPaBO HA 00KAOBaHWE PEIleHUs U (MIIK) OeWCTBHUHA
(GesneiicTBrs) YIIOJHOMOYEHHOTO OpraHa, JOJIKHOCTHBIX JIKI Y IOJIHOMOYEHHOTO
opraHa, MyHHULUNATPHBIX CIYXalluX, MHOTOQYHKIMOHAIBHOTO IIEHTPa, a TaKXkKe
paboTHHKA MHOTO(YHKIXOHATIBEHOIO LIEHTpa IpU TIpeNOCTaBICHUH
MYHHIMTIATBHOR ycoyru B nocynebHoM (BHecynebHOM) mopsake (namee -



xanoba).

Opranbl MeCcTHOro caMOynpaBJ/ieHH H YIIOJJHOMOYeHHbI€ HA PACCMOTpPEHHE
#KaJI00bI JINIA, KOTOPbIM MOKeT ObLITH HaNpaBJieHa Kaja00a 3aABUTEJIHA B
pocyaebHOM (BHecyaeOHOM) mopsigKe

5.2.B mocynebuom (BHecyneOHOM) mopsiake 3asBUTeNb (IIpeiAcTaBUTE)
BIIpaBe 0OpaTUTECS ¢ XKajlo00l B MUCbMEHHOM Gopme Ha OyMaKHOM HOCHUTEIIE HUIIH
B JJIEKTPOHHON opMe:

B VIIOJHOMOYEHHEIN OpraH — Ha pelneHue U (win) nefictust (Oe3neiicTue)
JOJDKHOCTHOTO  JIMI[@,  PYKOBOIUTEIS  CTPYKTYpHOTO  TIOApa3fesieHus
VIIOJIHOMOUEHHOTO OpraHa, Ha pemeHHe u JelictBus  (GesneicTBre)
VII0JIHOMOUEHHOTO OpraHa, pyKOBOAUTEJI Y IOJIHOMOYEHHOI'O OpPraHa;

B BLIIECTOSLIMM OpraH Ha perreHuWe W (wiam) nedictBust (Ge3nelicTBHE)

JOJDKHOCTHOTO ~ JTHIIA,  PYKOBOOUTENS  CTPYKTYPHOrO  IOApPa3AelIeHHA
VY I10JHOMOYEHHOT'O OpraHa;
K DPYKOBOJUTEIIO MHOTO(YHKIHOHAIBPHOIO LEHTpPa — Ha pEUICHHd H

nedicteus (6e3meticTBre) pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

K y4peIUTEN0 MHOTO(QYHKIIMOHAIEHOIO [IEHTpa — Ha PELIeHHE U JAEeHCTBUA
(6e3neficTBUE) MHOTO(QYHKI[MOHAIBHOTO LIEHTPA.

B  VmnomHOMOYEHHOM OpraHe, MHOTO(QYHKIMOHATBHOM LEHTpE, ¥
yYpeauTelsT MHOrO(YHKIMOHATBHOTO IIEHTPa OIPEAENSITCsS YIIOTHOMOYEHHbIE
Ha pacCMOTpPEHHe XKalo0 T0JIKHOCTHBIE JIUIIA.

Crnoco6bl HHpopMUpOBaHUS 3asiBUTE/IeH 0 NOPAIKE NOJa9H H paccCMOTPeHHS
’kaJ100B1, B TOM YHCJIe ¢ HCIoJIb30BaHHeM EqnHoro noprana
rocyAapcTBeHHBIX H
MYHHIHIAJIbHBIX YCIyr (pyHKIHI)

5.3. Uadopmamuss O TOpsAKe IOJa9d M PAcCMOTPEHHs  KaloOHI
pasMemiaeTcs Ha WHQOPMALMOHHBIX CTEHZaX B MeCTax IIpeoCTaBlICHUA
MyHHLHUIATLHON YCITyTH, Ha caiiTe YIomHoModeHHoro oprana, EIITY, PITTY, a
TakKe MpeIOCTaBIseTcs B YCTHOHM ¢opme mo TeneoHy H (WIM) Ha JIAYHOM
npueMe Ju00 B THCBMEHHOW (OpMe IIOYTOBBIM OTIPABICHHEM II0 anpecy,
yKa3aHHOMY 3asBUTENEeM (IIPeACTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJTHPYIOLIHX NOPAAOK
mocyaednoro (BHecynebHoro) oGxagoBanus aAeiicTenii (GesneiicTus) 1 (HJIH)
pellleHHH, NPUHATHIX (OCYIeCTB/IEHHBIX) B X0/1€ NPeJ0CTaB/IeHHS
MYHHLHNAJbHOH YC/IYyId

5.4. Tlopsmox nocynebuoro (BHecymeOGHOro) oG6)XalOBaHWS PpEIIEHHH U
neiicteuii  (Ge3medicTBHA)  YTIOIHOMOYEHHOrO OpraHa, IpeJoCTaBJIAOIICTO
MYHHUIAITATBHYIO YCIYTY, @ TAKXKE €ro JODKHOCTHBIX JIUI] PEryTHPYeTCA:

denepanpubM 3akoHOM Ne 210-D3;



nocranosnenneM IIpaButensctBa Poccuiickoi @epepauuu ot 20.11.2012
Nel198 «O denepanpHO# rocyJapcTBEHHOM HH(QOPMAIMOHHOM CHCTEMe,
obecrieunBaroIe mpormece nocyaedHoro (BHeCyqeOHOro) 00KaloBaHusl PEeIIEHUH
W pgedictBuii  (Oe3meifcTBHS),  COBEpIIEHHBIX  IIpH  IIPEIOCTaBIEHUH
rOCyIapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYI.

VI. OcoGeHHOCTH BbINOJIHEHHSI AIMHHACTPATHBHBIX Npoueayp (aeHcTBUiH) B
MHOTO()YHKIHOHAJbHBIX IeHTpax MpeI0cTaBJIeHHS Irocy apCTBEeHHBIX H
MYHHIIHNAJIBHBIX YCIYT

HcyepnbiBaloHi MepeyeHb aAMAHACTPATABHBIX Npoueayp (AedcTBHi) NpH
NpeJocTABJIEHUH MYHHUHIIAJAbHOH YCJIYIH, BBINMOJHAEMbIX
MHOI‘OdJYHKH,HOHaJ'IbeIMH HEeHTpPaMH

6.1. MHOroQyHKIMOHAJIBHEIA [EHTP OCYIIECTBIIAET:

UHGOPMUpPOBaHUE 3asBuTENEH 4] MIOpsIKE IpeI0CTaABIICHUS
MYHHIIMITATEHOH YCIYTH B MHOTO(QYHKI[MOHAIBHOM IIEHTpPE, II0 MHBIM BOIIPOCAM,
CBA3aHHBIM C  IPEJOCTABICHWEM  MYHHIIMIIAJIBHOM  yCIyrd, a Takxe
KOHCYIBTHpOBaHMe 3asBUTENICH O IOpsAOKe IPeIOCTAaBICHUS MYHHUIIMIIAIbHON
YCIIYT'H B MHOTO(QYHKITHOHAIBHOM LIEHTPE;

BBIIAYy 3asBUTEIIO pe3yNbTara IPeJOCTaBICHHUS MYHHUIMIIATLHOR YCIIyTH,
Ha OyMa)XHOM HOCHTENE, ITOATBEP)KOAIONIMX COJAEPXKaHHe  3JIEKTPOHHBIX
JIOKYMEHTOB, HAIPaB/IeHHBIX B MHOTO(YHKIHOHAJIBHBIH IIEHTP IO pe3ylbTaTaM
MPEeIOCTaBIEHNS] MyHHIIUIIATBGHON YCIIYTH, a TaKXKe BhIada JOKYMEHTOB, BKITFOYaSL
cocTaBlieHHe Ha OyMaXKHOM HOCHTEJIE U 3aBepPEHHE BBIIUCOK U3 HHOOPMAaI[MOHHBIX
CHCTEM OpPraHoOB, IPEAOCTABIISAIONINX IOCY JaPCTBEHHBIX (MyHUIUIATBHBIX) YCIIYT;

WHbIe QYHKIUH, IpenycMoTpeHHble DenepanbHbM 3akoHoM Ne 210-D3.

B cooTBercTBHH ¢ yacThio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-D3
IJIs pealu3alii CBOMX (YHKIHHA MHOroQyHKIHOHAJbHEIE LEHTPBl BIIPaBe
NIPUBJIEKATh UHbIE OpraHU3allhH.

HNudopmupoBanne 3asBHTEIEH

6.2. HudopmupoBanue 3asBUTEIS MHOTOQYHKIMOHAJIBHBIMH LEHTPaMH
OCYIIECTBJISAETCS CIeIYIOMUMHE crlocobamu:

1) mocpescTBOM TIpHUBIIEYEHUS] CPEICTB MacCOBOM HH(MOpMAllMH, a TaKxKe
yTeM pasMellenus HHQOPMAaluy Ha OGHIMATBHEIX CalTaX W HHQOPMAIMOHHBIX
CTeHaX MHOIO(YHKIIMOHATBHBIX LIEHTPOB;

2) mpu obpaieHry 3asBUTE B MHOTO(YHKIMOHAIBHBIN [EHTP JHYHO, II0
TenedOoHy, OCPECTBOM [IOYTOBBIX OTIPABICHHUH, THOO [0 3JIEKTPOHHOM MOYTe.

Ilpu nuuyHoM oOparieHnd pabOTHUK MHOTO(YHKIMOHAIBHOTO IIEHTpa
noapobuo wuHbopMupyeT 3asBHTeNeHd IO HHTEPeCcyIOI[MM HX BOIpOcaM B
BE)KJIMBOH KOPPEKTHOW (hOpMe ¢ HCIIONB30BaHUEM OQHIHATBLHO-IEI0BOr0 CTUIL
peun. PexoMmeHmyemMoe BpeMs IPeIOCTaBICHMS KOHCyJbTanuu — He Oomee 15
MUHYT, BpEMs OXKHIaHWs B OUepeld B CEKTOpe HH(GOPMHUPOBAHUS AT IIOIYISHN



uHbOpMalK 0 MyHHIMIATIBHBIX YCIyrax He MOXeT [IPEeBBIIaTh 15 MUHYT.

OtBer Ha TeleOHHBIH 3BOHOK MOJKEH HAYMHATHCS C MH(QOPMAIUH O
HAaUMEHOBAaHWHM oOpraHW3anuy, (aMuiIud, HWMEHH, OT4eCTBE M JOJDKHOCTH
paboTHMKAa MHOrO(QYHKIIMOHAIBFHOTO IEHTpPa, IPUHSBIIEr0 Tele(OHHbIH 3BOHOK.
VuauBHIyaTbHOE YCTHOE KOHCYJIBTUPOBaHUE IpH 0OpallleHHH 3asBUTENS II0
TenedoHy paboTHUK MHOrO(YHKI[MOHAIEHOTO LIEHTpa oCyllecTBIAeT He bomnee 10
MUHYT;

B ciyuae ecnu st MOArOTOBKY OTBeTa TpedyeTcs Gosee IpOI0DKUATENBHOE
Bpemsi, pabOTHHK  MHOTOQYHKI[MOHAIBHOIO  IEHTPa,  OCYILECTBISIOIINN
UHIMBUIyaIbHOE YCTHOE KOHCYIBTHpPOBaHHE IO TeledOoHy, MOXKET IPEIUIOKHTH
3asBUTEIIO:

U3JIOKUTh oOOpallleHue B IIMCBMEHHOH QopMme (OTBET HalpaBisdeTcs
3asBUTENO B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B O0OpallleHHH);

HA3HAYHUThH APYroe BpeMs JUIsi KOHCYJIBTAllHH.

[Tpu KOHCYNBTHPOBAHHUH I10 NMHMCHMEHHBIM OOpalleHUusAM 3adBUTEIEH OTBET
HAlpaB/IAeTCs B MUCHBMEHHOM BHZe B Cpok He mosgnee 30 KaleHOApHBIX IHEH C
MOMEHTA PErucTpanuu obpaiieHus B hopMe IeKTPOHHOTO JOKYMEHTa IO aJpecy
SNIEKTPOHHOM  IOYTHI, YyKa3aHHOMY B  OOpallleHHH, [IOCTYIHBIIEM B
MHOrOGOYHKIHOHANBHBIH IEeHTp B (GOpMe JJIEKTPOHHOTO JOKyMEHTa, W B
nUCchMeHHOH (QopMe IO IIOYTOBOMY anpecy, yKa3aHHOMYy B oOpalleHHH,
MIOCTYIUBIIEM B MHOTO(YHKITHOHAIBHEIN [IEHTP B MUCBMEHHOHA (opMe.

Breigaua 3asBHTENI0 pe3yJIbTATA NPEJOCTABICHHS MyHHIHNAJILHOR YCIyTH

6.3. Tlpy Hanuuuu B 3@ABJICHUU O TIIPENOCTaBICHHHM MYHHUIIWIIAILHOM
YCIAYrd  yKasaHWs O Bbljade  pe3yJbTaTOB  OKa3aHWs  yCIYyrH  4Hepes
MHOTO(YHKIIHOHABHBIHA EHTP, YIIOJHOMOYEHHBIH OpraH IepenacT JOKyMEHTHI B
MHOTOQYHKIIMOHAJIBHBIM LEHTp I IIOCHeNyIomed BBIIa4d  3asiBUTEIIO
(mpencTaBUTENO)  CIOCOOOM, COINIACHO — 3aKIFOYEHHBIM — COTJIAIICHHUSM O
B3aUMOEHCTBHN, 3aK/IIOYEHHBIM MEXIy YIIOIHOMOYEHHBIM OpraHoM |
MHOrO(GYHKIHOHABHBIM [IEHTPOM B IOpPSAAKE, YTBEPKIECHHOM ITOCTAHOBJICHHEM
IpasutenscTBa Poccumiickoit ®@epmeparuu ot 27.09.2011 Ne 797  «O
B3aMMOIEHCTBHHA MEXITY MHOTO(YHKIHMOHAIBHBIMH I[EHTPAaMH IPEJOCTABICHUS
TOCYJapCTBEHHEIM M MYHHIHUIAIBHBIM YCIyr M (DefepalbHBIMH OpraHamMy
MCIIOTHUTENBHON BIIACTH, OPraHaMK IOCYJapCTBEHHBIX BHEOMODKETHBIX (OHIOB,
opraHaMH TOCYIapCTBeHHOM Brmactu cyObexToB Poccuiickoit ®@eneparuy,
OpraHaMi MeCTHOI'O CAaMOYNpaBIEHHMA HJIM B CIy4asX, YyCTaHOBJICHHBIX
3aKOHOJ1aTEJIECTBOM Poccutickoi @enepanuy, Iy OJTMIHO-IIPaBOBEIMHU
xoMmarusMuy (nanee — [Toctanosnenueot 27.09.2011 Ne 797).

ITopsmok ® CpPOKH TIepenadyd YIOIHOMOYEHHBIM OpPraHoOM — TaKHX
JOKYMEHTOB B MHOTO(DYHKIHOHAIBHBIA LEHTP ONPEIEIAIOTCS COIVIAIICHUEM O
B3aUMOICHCTBHIH, 3aK/IFOYEHHBIM B TIOPSIKE, yCTaHOBIEHHOM [locTaHOBICHHEM OT
27.09.2011 Ne 797.

6.4. Tlpuem 3asBHTeNed [ BBAAQYH [JOKYMEHTOB, sABJIIIOLIAXCH



pPEe3yIBTATOM MYHHIMIIAJILHON YCIIYTH, OCYILECTBIISIETCS B IOPSAKE OYEPENHOCTH
OpH MOJYYEHHHM HOMEPHOTO TaJOHa U3 TEpMHHAla OJJIEKTPOHHOM OYEpelHy,
COOTBETCTBYIOIIETO 1eTH obpateHus, 1100 10 IpeaBapUTEeIbHON 3allUCH.

PaboTHUK MHOTO(YHKIIMOHAILHOI'O IIEHTpa OCYILECTBIISET ClIeAyIoLue
JNEeUCTBHUS:

yCTaHABJIMBAET TMYHOCTE 3asBUTENS HA OCHOBAaHUHU JOKYMEHTa,
yIOCTOBEPSIOIIET0 JHYHOCTE B COOTBETCTBUH C 3aKOHOJATENECTBOM Poccriickoit
Qenepanny;

TIPOBEPSET MOJHOMOYHS NpeAcTaBuTeNs 3asButels (B cilydae oOpallleHHs
IpeaCTaBUTEIs 3asBUTENA);

OIIpENeNeT CTaTyC UCIONHeH s 3asBienus 3aasureins B [UC,;

pacrevaTslBaeT Pe3yabTar NPeI0oCTaBIeH) MyHUIUIATBHON YCIYTH B BUJIE
SK3EMILIAPa SJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJE M 3aBEPSET €ro ¢
HCITOJIb30BaHWEM TIeYaTH MHOTO(QYHKIMOHAJIBHOIO LEHTpa (B MIPELyCMOTPEHHBIX
HOPMAaTHBHEIMH ITpaBOBBIMU akTamMu Poccuiickor Denepalyy ciaydyasx — [IEYaTH C
usobpakenuem ['ocynapcrBerHoro repba Poccutickoit @eneparun);

3aBepseT K3eMIULAP DJIEKTPOHHOTO NOKYMEHTa Ha OyMa)XHOM HOCHTEIE C
HCIIONB30BAHMEM II€4aTH MHOTrO(QYHKIIHOHAIBHOTO IIeHTpa (B MpeayCMOTPEHHEIX
HOPMATUBHBIMH IIPaBOBBIMH akTaMu Poccuiickon Qefepanuu Ciiydasx — Me4aTH ¢
uzobpaxenuem ['ocynapctBenHoro repba Poccuiickoli @enepanus);

BBIJAET JOKYMEHTHl 3asBUTENIO, IIPU HEOOXOAMMOCTH 3allpallvBaeT Y
3asBUTENS TOATIMCH 32 KaXK/1blii BEINAHHEIN JOKYMEHT,

3allpallliBaeT Coriache 3asBUTENd Ha y9acTHE B CMC-OIIPOCE ISl OLEHKH
KA4eCTBa MPEIOCTABIEHHEIX YCIyT MHOIO(YHKIIHOHAIEHEIM LIEHTPOM.



[Tpunoxenue 1

K AIIMUHUCTPAaTUBHOMY PerjaMeHTy
IIPEI0CTABIEHIS MyHULUITATBHON
yenyru «llepenada B cOOCTBEHHOCTH
rpa)iiaH 3aHUMaEMBIX UMH YKHITBIX
TIOMEIIeHHH XWIUIIHOTO hoHIa
(mpuBaTH3aALUS XUIUITHOTO (QOHIA)»

CgelieHUA O 3asBUTEIIE:

(®.1.0. dusmueckoro numa)

KoMy appecoBaH DOKyMEHT:
(HarMeHOBaHKe OpraHa MeCTHOTO CaMOYTIPaBICHNU)

JIOKyMEeHT, yIOCTOBEPSIOLINN TUIHOCTh

Bun nokymenrta

Cepusi, HOMeEp

Kewm, xorna Beigan

CHUIJIC

A)Ipec PETHCTPALIMH 110 MECTY KHUTCIIECTBA

KoHTakTHas uHpopManus
Tem.
D11, mouTta

JasBiieHHE

[Tpolry mpegoCcTaBUTh MyHHIHNAIBHYIO yciyry «llepemada B cOOCTBEHHOCTD
rpakIaH 3aHMMAEMEIX MIMH JXUIIBIX IIOMEIIEeHMH XUIHIIHOro QoHza (mpuBaTH3aLUA
KAJTUIIHOTO (DOH/IA)» B OTHOIIEHHUH JKHMJIOTO ITOMEIIEHHS 10 aapecy:

HacrosmpM MOATBEP)KOAK, YTO paHee IpaBO HA yJacTHE B IpUBATH3ALUH
Ha Tepputopun Poccuiickont @enepalii He HCIIOIb30BaL

JlOKYMEHTBI, HEOOXOOMMEIE M IIPENOCTABIEHUS MYyHUIWITAIBHON YCIYTH,
TIPHJIAraroTCsl.

KOHeuHBIH pe3ynbTaT MpPeNOCTaBIeHHsS MYHHIMIAIBHON yCIyrd (pelueHue
0 3aKJIFOUeHHH JOT0BOpa O IIepeiade XKIIOTo MOMEIIeH S B COOCTBEHHOCTb IPaXIaH



C TpWIOXKEHHeM IIpoeKTa [O0roBopa O IiepeJade IKHUIOIO  IOMEIeHHS
B COOCTBEHHOCTh TIpaknaH B (OpMe 3JIEKTPOHHOIO JOKYMEHTa, IIOANKMCAHHOTO
YCUJIIEHHOH SJIeKTPOHHON TOMAINKCHI0) IIPOIITy IIPeACTaBUTh C HCIIOIB30BaHHUEM
Enunoro noprana rocyZapCTBEHHBIX ¥ MYHHIMIAIBHBIX ycuyr (GyHKIuH) B dhopMme
3NIEKTPOHHOTO JOKYMEHTA.

Pemenuie 06 oTKase B rpreMe JOKyMEHTOB, HEOOXOIUMBIX IS IIPEAOCTABICHHS
MYHUIUIIAIEHOW YCIYyTH, TPOIILY: BPYYHUTh JUYHO, MPEACTaBUTH C HCIIOIH30BAHUEM
EnuHoro moprana rocyIapCTBEHHBIX U MYyHUIMNAIBHBIX YCIyr (QyHKUuM) B dopme
3JIEKTPOHHOT'O JIOKYMEHTA (HY)XHOE ITOTYEPKHYTb).

Pemenne 06 oTkaze B IpeqOCTaBICHWHM MYHHMIMIIATBHOW YCIYTH IIPOIIY:
BPYYHUTH JINYHO, IIPEJICTAaBUTh C UCIIOJIL30BaHMEM EJlMHOro rnoprana rocy1apcTBEHHBIX
H MYHHIUIATBHEIX yeiayr (GyHKIHH) B GhopMe 3JIEKTPOHHOTO JOKyMeHTa (HY)KHOe

TOA4EPKHYTH).

(monmucs) (pacurndpoBKa MOIITHCH)
Jata

HactosimuM ~ TOATBEpXKIOard  CBOE  cOolVlacHe  Ha  OCYIIECTBIEHHE
YVIIOJITHOMOYEHHBIM ~ OpraHoM  (ykKazaTb  HaWMEHOBaHHE  oOpraHa  MEeCTHOTO
CaMOYIIPaBJICHUSA) CJAESAYIOIIUX HOEHCTBHM ¢ MOMMH II€pCOHAIBHBIMH JAaHHBIMH
(IepCOHANBHBIME  TaHHBIMH HEIEeCIOCOOHOro JHIa -cyObeKTa IepCOHAIBHBIX
JaHHBIX (B cClydae, €CIM 3asSBHTENb SBISETCS 3aKOHHBIM IIPEICTaBUTENIEM):
ux 00paboTky (BKIrOouas cOop, CHCTeMAaTH3ALMIO, HAKOIUIEHHE, XpaHEeHHEe, YTOYHCHUE
(oOHOBIIEHNE, U3MEHEHHE ), UCIIOIB30BaHKE, 00E3THUNBAHUE, PACTIPOCTPaHEHHE (B TOM
yucjie Iepenadyy TPETbHM JHIaM), OJIOKHpOBaHHE, YHHYTOXKEHHE IE€PCOHATBHBIX
JaHHBIX), B TOM 4YHCIE€ B aBTOMAaTU3MPOBAHHOM DpEXHME, B IENIX IIOTYYCHHUS
uHbopmanuu 06 JTane NpeNoCTaBIECHHUs MYHHIMIIAILHOH YCIYTH, O pe3ylbTare
[IPeI0CTABICHNS MYHHUIUIIAJbHON YCIYTH, a TaKXKe Ha MX HCIIOJIb30BaHHE OpraHaMu
rocylapcTBeHHOM BiacTu cybwekrta Poccuiickol Pemepaluu/opraHaMd MECTHOTO
CaMOyIIpaBIIEHUA (yxazatb HalMEHOBaHHe), [IOABEIOMCTBEHHEIMHA
UM OpraHM3alUIMH.

HacrosiiuM  Taxke ITOATBEP)KAAI0 CBOE COIVIACHE HAa IIOJyYe€HHE MHOIO
HHGbOPMAalMK O MPEAOCTABIEHUN MYHHUIIMIIAIBEHOH YCIYTH, a TAaKKe O NeATCIbHOCTH
OpraHoB TOCYJApCTBEHHOM BiacTH CcybObekTa Poccmiickoli ®eneparuu/opraHoB
MECTHOIO caMoyIpaBieHHs (yka3aTh HAHMEHOBaHHME) W IOJBEIOMCTBCHHBIX HM
OpraHu3alyi.

VkazagHas uHOOpPMAIMST MOXET OBITh IPENOCTaBIeHAa MHE C IPHMEHEHHE
FOJIOCOBBIX KOMMYHHKAIHH (ITyTeM PacCBHUIKH 10 CETH MOABIKHON paauoTeeoHHON
CBSI3H KODOTKMX TEKCTOBHIX SMS-COOOIIeHME, pacchulkd  ussd-COOOILIEHHI),
IIOCPENCTBOM HaIpaBJIeHHs MHE CBEIEHUNU 1o uH(OOPMAITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTd FHTepHeT Ha MpeJoCTaBICHHbIE MHOK HOMED
TenedoHa U (MJIK) aipec 3JIEKTPOHHOMN ITOYTEL.

Hacrosimiee cornacue He YCTaHABIMBAET MPEJENBHEIX CPOKOB 00paboOTKH
JlaHHBIX.

ITopsimok ~ OT3bIBa  corjlacusas Ha  00paboTKy NEepCOHANbHBIX — HAHHBIX

MHE HU3BECTCH.



KoHTakTHas uH(pOopMaLKs cyOBeKTa TIepCOHATTBHBIX IaHHBIX
IUIsL TIpejocTaBiieHus HH(opManun o6 ob6paboTke NepcoHaTbHBIX HaHHBEIX, a TAKKe
B WHBIX CIIy4asx, IPeLyCMOTPEHHBIX 3aKOHOIATEIECTBOM:

ITo4TOBEIN ajpec

Tenedbon

Anpec 311eKTpOHHO# ITOUTHI

(mommwcs) (pacmdpoBKa MOAMHCH)

Jlata

3asiBIEHHE IIPHHSTO:
@®.1.0. nomxHocTHOro nuua (paboTHUKA),
YIIOJTHOMOYEHHOTO Ha IIpHeM 3asSBIIEHUS
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[Tpunoxxenue 2

K AZIMUHHUCTPaTUBHOMY PETTIaMEHTY
IIPeI0CTABIEHIUS] MyHHUIIUTIAIBHOM
yenyru «Ilepenada B cOOCTBEHHOCTH
rpaXkaH 3aHUMaeMBIX UMHU KHIIBIX
HOMeIIeHUH >xusuiHoro GoHxa
(IpuBaTH3aLUS KUIHUIIHOTO OH/IA)»

®opma
CaeneHus 0 3asBUTENE, KOTOPOMY apeCcOBaH TOKYMEHT

(®.1.0. dusuyeckoro JuIa)
JIOKYMEHT, YIOCTOBEPSAIOIIMH JTHYHOCTD
(BHI HOKyMEHTa)
(cepusi, HOMep)
(xeM, KoTIa BBIIAH)
KonrakTHas nHOOpMALIUA:

Tell.
D71, TIoYTAa

JlaTa

Pemrenue 06 oTkasze B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
IS TIPEI0CTABICHIS My HULIMITATIBHOM YCITyTH

HacTosmmM IMOATBEP)KAAeTCs, YTO IIPH IIpUeMe 3asgBIIEHUS M HOKYMEHTOB,
HeOOXOMWMBEIX [UIi  [PEIOCTaBlIeHHUs  MyHMLIMIaneHol yciayru  «llepemada
B COOCTBEHHOCTH IPAXIaH 3aHMMAaeMbIX UMH JKHIIBIX TOMEIIEeHUH KUIUITHOrO (POHIa
(mpuBaTH3aIyst SKWIMIIHOTO (OHJA)», OBLIM BBEIABIECHEl CIEAYIOIIHE OCHOBAHUA
IJIsL OTKas3a B MpUeMe HOKYMEHTOB (B Pemenun o6 oTKase yKa3hIBae€TCs KOHKPETHOE
ocHoBaHWe (OCHOBaHMA) Ul 0TKa3a B IIPHEMe JOKYMEHTOB):

- 3asBJIEHHE O TPEJOCTaBIeHUH MYHUIIMITAIBHOM yCIyrW IMOJaHoO B OpPraH MeCTHOTO
CaMOYIIpaBJIeHHs WIIH OpraHU3all{io, B IIOJHOMOYHMSA KOTOPBIX HE BXOIHT
TIPeIOCTaBICHUE YCIIYTH;

- HeNOJIHOE  3aloNHeHHMEe  00sg3aTeNBHBIX  rmojiedt B (opMe  3asdBJIEHHUA
O TIPEIOCTABIEHHH YCIYTH (HEZLO0CTOBEPHOE, HENPABUIIBHOE);

- TpeicTaBlieHHe HETIOTHOTO KOMILIEKTa JOKYMEHTOB,

- Mpe/CTaBIEHHBIE MOKYMEHTHl YTPaTHIM CHIy Ha MOMEHT OfpalleHus 3a yCIyrou
(IOKYyMEHT, yJOCTOBEPSIOIIHH JIHYHOCTD; JOKYMEHT, YAOCTOBEPAOLIHA TOITHOMOYHS
IpEeICTAaBUTENS 3asgBUTENSI, B CIydae oOpallleHHs 3a MpPeI0CTaBICHHEM YCIyTH
yKa3aHHBIM JIHLIOM);

- MpEJCTaBJEeHHBIE JOKYMEHTHI COJEpPXXaT IOJYMCTKM W HCIPABICHUS TEKCTa,
He 3aBepeHHBIE B TMOpPSAAKE, YCTAHOBIEHHOM 3aKOHOJATeNhCTBOM Poccuitckon
Depnepanuy,



- TI0Java 3asBJIEHUSA O IPENOCTABIEHHMH YCIYyTH M JOKYMEHTOB, HEOOXOMUMBIX IS
NPeAOCTaBICHUS YCIYrH, B DJIEKTPOHHONW (OpMe ¢ HapyIIEHHEM YCTaHOBIIEHHBIX
TpeOoBaHUil;

- IPEJCTaBICHHBIE B JJIEKTPOHHOHW (OpME HOKYMEHTHI CONEPKAT MOBPEKICHHUS,
HalIM4YHe KOTOPBIX HE IO3BOJISET B ITOJHOM O0BEME HCIIONBE30BaTh WHGOPMALUIO
U CBEJICHHUS, COJIEPIKAIIMECS B JOKYMEHTaX AJIs IPeIOCTABIICHHS YCIIYTH;

- 3asdBJIEHHE IIOZIaHO JIKLIOM, HE HUMEIOIIHM IIOJHOMOYMH IpPEeICTaBISATh WHTEPECEI
3asBHTE.

B cBsi3u ¢ M3I0XKEHHBIM NPHHATO pelleHrne o0 OTKase B MpHeMe 3asBICHHUS U WHBIX
JTOKYMEHTOB, HEOOXOAMMBIX [JIS IPEIOCTABISHHUS MyHULUIIATBHON YCITyTH.

(momxHocTHOE JHIo (paboTHuK),  (TIOANHKCE) (vHUIHATEL, haMUIIHs)
HMEOIIEe [IPABO IIPUHSTE PEIICHHE

00 oTkaze B IIpHeMe

JIOKYMEHTOB)

ML.IL

[Toamuce 3asBUTENS, TOATBEPXKIAIOIIAS [TOTydeHue Pemenus 06 oTkase B IpHeMe
TOKYMEHTOB

(TTonIHch) (MHUIMANEL, haMUITUS 3asiBUTES) (mara)



